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AJIMUHUCTPATUBHBIN PETJIAMEHT
INPEJOCTABJIEHUSI MYHUIIUIIAJIBHOH YCJIIYTH
«ITPEJOCTABJIEHUE KNJIOT'O MIOMEIIEHU S
10 TIOTOBOPY COLIMAJIBHOT'O HAMMA»

1. O01mme moJI0KeHus
IIpeamet peryjJnpoBanusi ATMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AZAMUHHCTPAaTHBHBIM PEMIAMEHT MPEIOCTABICHUS MYHHIMIIAIBHON
ycayru "l[IpemocTaBiaeHne KUa0oro NOMEMEHUS 10 T0TOBOPY COLMAIBHOTO Haiima"
pa3zpaboTaH B LENSIX MOBBIIIEHUS KAauyecTBA W JOCTYHMHOCTH IPEIOCTaBJICHUS
MYHULMIATBHOW YCIYT'H, ONpPENENSIET CTAHAAPT, CPOKH M IOCJIEN0BATEIBHOCTh
JNEUCTBAN (aIMUHUCTPATUBHBIX MPOLEAYP) HPH OCYIIECTBICHUH MOJHOMOYUN I10
IIPENOCTABICHUIO MYHUIIMIIAJIBHOM yciryrH "lIperocTaBiaeHue »Kuioro moMemeHus
[0 JOTOBOPY COLIMAJILHOTO HaliMa" Ha TEPPUTOPUN MYHUILIMIIAJILHOTO 00pa30BaHuUs
[Mmxanckuii MyHULIUTTANTBHBIN OKpyT KupoBckoit o01acTi.

Hacrosimii  AAMUHUCTPATUBHBIM PErVIAMEHT PETYyJIUPYET OTHOIICHMUS,
BO3HMKarome Ha ocHoBanuu Konctutynum  Poccuiickonn  ®enepanuu,
Kumuinaoro konekca Poccuiickont ®denepanuu, Hamorosoro konekca Pocculickon
®enepauun, denepanpHoro 3akoHa ot 27 wutonas 2010 r. N 210-®3 "OO6
OpraHu3alMy NMPEeI0CTaBICHUS TOCY1aPCTBEHHBIX U MYHHUITUIIAIBHBIX YCIYT'.

Kpyr 3asaBurenei

1.2. 3asgBuTensMM Ha TOJYYEHUE MYHULUNAIBHOW YCIYIH SBISIOTCS
bu3ndeckue aula - MaJOUMYIME U JAPYTUE KaTeropuu TpaklaH, OMpelesieHHbIC
dbenepanbHbIM  3akOoHOM, ykazoM Ilpesumenta Poccuiickoit denepanuu win
3ak0oHOM cyOBekTa Poccuiickoii denepaiiny, MOCTABICHHBIE HA yYeT B Ka4eCTBE
HY>KIAIOIIUXCA B )KWIBIX TOMENIECHUAX (aJiee - 3asBUTEIND).

1.3. HuTepecbl 3asBUTENEN, YKa3aHHbIX B IIyHKT€ 1.2 HacTOSALIETrO
AJMUHUCTPATUBHOTO pErjaMeHTa, MOTYT MpPEACTaBIATh JMIA, OO0JaJaroIme
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COOTBETCTBYIOIIMMU MTOJTHOMOYHUSMHU (J1aJiee - MPEACTABUTEND ).

TpedoBanus kK NOPSAAKY HH(OPMHUPOBAHUSA O MPEIOCTABICHUN
MYHHUIHMIIAJIbHON YCIYyTH

1.4. UundopmupoBaHue o0 TMOPSAKE MPEAOCTABICHUS TOCYIapCTBEHHON
(MyHULIMITAJIBHOM) YCIIYTH OCYIIECTBISETCS:

1) HemocpencTBEHHO MpPH JIMYHOM NpUEME 3asBUTENS B aJIMHHHCTpALUU
[Muxanckoro okpyra Kuposckoit obnactu (fganee - YoJIHOMOYEHHBIA OpPraH) WK
MHOTO(QYHKIIMOHATBHOM  IIGHTPE  MPEAOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYT (Aanee - MHOTO(YHKIIMOHATBHBINA LEHTP);

2) no TtenedoHy YMNOJIHOMOYEHHOIO OpraHa WM MHOTO(YHKIMOHAJIBLHOIO
IIEHTPA,

3) mNOHCBMEHHO, B TOM YHCJIE TIOCPEICTBOM DJCKTPOHHOW TOYTHI,
(haKCUMMIIBHOU CBSI3H;

4) mocpeCTBOM pa3MEIICHUsI B OTKPHITOM U TOCTYHOM hopme nHbOopMaIuu:

B ¢denepanbHOil TrocyIapCcTBeHHON HH(popMaImoHHoi cucreme "Egunbrit
MopTaJl ~ TOCYJAPCTBEHHBIX M MYHHMIIUMNAIBHBIX  ycayr  (pyHKImif)"
(https://www.gosuslugi.ru/) (nanee - EIIT'Y);

Ha ouIMaabHOM caiite YnonHoMmoueHHoro oprana (ITvkanka.pd);

5) mocpenctBoM pasmernieHuss uHopmauu Ha UHGOPMAIMOHHBIX CTEHIAX
YTOJTHOMOYEHHOTO OpTaHa UM MHOTO(YHKIIMOHATILHOTO IIEHTPA.

1.5. UudopmupoBaHue OCYIIECTBISAETCS IO BOITPOCaM, KacaroIMCS:
CIIOCO0OO0B MOJ1au 3asBJICHHS O MPEOCTABIICHUH MYHHUITUTIAILHON YCITYTH;

anpecoB YTMOJHOMOUYEHHOTO OpraHa W MHOTO(QYHKIHOHAIBHBIX IIEHTPOB,
oOpalrieHrie B KOTOpbIE HEOOXOIUMO ISl TPEJOCTABJICHUS MYHUIUIIAIBLHOM
YCIYTH;

CIIpaBOYHOM  MH(poOpMaruu o  paboTe  YIOJTHOMOYEHHOTO  OpraHa
(CTPYKTYpHBIX MOJIpa3ieICHU Y TOJTHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTABICHHUSI MYHHUIIMITAIILHOW YCIyTH U
yCIyr, KOTOpble  SIBISIOTCS  HEOOXOAMMBIMHM U OOS3aTENIbHBIMHM IS
IIPEAOCTAaBIEHNS MYHULIMIIAJBHOMN YCIIYTH;

nopAaAKa U CPOKOB IIPCIOCTABICHUA MYHHHHHaHBHOﬁ YCIIYTH;

IopsaaKa IIOJIYUCHHA CBGI[CHI/Iﬁ 0O X0AC pacCMOTPCHHA 3adABJIICHHA O
npcaoCTaBIICHUN MYHHHI/IHaJIBHOfI yCIIyru M O Ppe3yjibTaTax IPCAOCTABICHHUA
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MYHULIANIAIBHOW YCIIYTH;

BOIIPOCOB TMPEAOCTABICHUS YCIYT, KOTOPBIE SBIAIOTCA HEOOXOIMMBIMU U
00s13aTEIBPHBIMHA TSI IPEIOCTABICHISI MYHUIIUITAIBHON YCITyTH;

nopsiaka  jgocyaeOHoro  (BHecyneOHOro) — oOkalloBaHWMsSI — JEHUCTBUU
(Oe3meiicTBUSI) MOJDKHOCTHBIX JIMIT W TNPUHUMAEMbIX HWMH PEIICHHA TPHU
NPEIOCTABICHUU MYHHUITUTIATBHON YCITYTH.

[Tonyyenue uHpOpManMu MO BOMpPOCaM MPEAOCTABICHUS MYHHUIIMNAIbHOU
YCIYTH W YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMM M 00S3aTENbHBIMU IS
MPEIOCTaBICHUSI MyHUIIUTIATBHOM YCIIYTH, OCYIIECTBIISIETCS OECIIIATHO.

1.6. Ilpu yctHOM oOpamieHdu 3asgBuTeIs (JIUYHO WM 10 TejaedoHy)
JOJKHOCTHOE JUIIO0 VY OJIHOMOYEHHOTO oprasa, pabOTHHUK
MHOTO(QYHKIIMOHAILHOTO  IIEHTPA,  OCYIIECTBISIONIMNA  KOHCYJIBTUPOBAHUE,
noIPOOHO U B BEXKJIMBOU (KOppeKTHOM) hopme MHGOPMHUPYET OOPATUBIIUXCS IO
WHTEPECYIOIIUM BOIIPOCaM.

OtBer Ha TeNePOHHBIA 3BOHOK JIOJDKEH HAYMHATHCA C HWHGOpMAIMH O
HAMMEHOBAaHUU OpraHa, B KOTOPHIA TMO3BOHWI 3asiBUTENb, (DaMminu, WUMEHH,
oTuecTBe (TIOCHEaHEE - MPU HAIWYUHU) U JOJDKHOCTH CIICIMAIUCTA, MPUHSBIIETO
TenedOHHBIN 3BOHOK.

Eciu  #0mKHOCTHOE JMIO  YIOJIHOMOYEHHOTO OpraHa HE  MOXET
CaMOCTOSITENIHO JaTh OTBET, TeNe(OHHBIA 3BOHOK JOJKEH OBITh MepeapecoBaH
(mepeBefieH) OpPYroMy JOJDKHOCTHOMY JIMITy WM e OOpaTHUBIIEMYCS JIHILY
JOJKEH OBbITh cOoOOIIeH Tele(OHHBII HOMEp, MO KOTOPOMY MOXHO Oyner
MOJyYUTh HEOOXOANMYIO HH(DOPMAIIUIO.

Eciu mnoaroroBka oTBera TpeOyeT MPOAOHKUTENIBHOIO BPEMEHHU, OH
MpeJIaracT 3aBUTEII0 OAUH U3 CICIYIOINX BAPUAHTOB JATbHENIINX JEUCTBUM:

W3JIOKUTH OOpalleHue B MMCbMEHHOU (popMme;
Ha3HAYUTh JPYroe BpeMs JIJisi KOHCYJIbTallHil.

JIOJDKHOCTHOE JIMIO YTIOJJHOMOYEHHOIO OPraHa HE BIIPAaBE OCYILECTBIIATH
WH()OPMUPOBAHKE, BBIXOJALIEE 32 PAMKU CTaHAAPTHBIX NPOLEAYp U YCIOBUUI
MPEAOCTABIEHNS MYHULUIIAIIBHOW YCIIYTH U BIMSIONIEE NMPSAMO WM KOCBEHHO Ha
MIPUHAMAEMOE PEILICHUE.

[IponomxurensHOCT THGOPMHUPOBAHUS 1O TeAEPOHY HE JOJKHA MPEBBIILIATH
10 MuHYT.

NudopmupoBaHue OCyIIECTBISETCA B COOTBETCTBUM C TIpaUKOM NpuemMa
IPpaXKIaH.

1.7. Ilo mucbMeHHOMY OOpaIIeHUIO JTOHKHOCTHOE JIUIO Y TIOJTHOMOYEHHOTO



opraHa, OTBETCTBEHHOE 3a MPEOCTABICHUE MyHUITUTIATHLHOU yCIyTH, TIOJIPOOHO B
MUCbMEHHON (pOopMe pazbACHSIET TPaXAaHUHY CBEACHUS MO BOIIPOCAM, YKA3aHHBIM
B IMyHKTe 1.5 HacTosimiero AJIMHHUCTPAaTUBHOIO pErJIaMEHTa, B IMOPSAKE,
ycTaHOBIIEHHOM DenepalibHbIM 3aKOHOM OT 2 Masg 2006 1. N 59-®@3 "O nopsigke
paccMotpeHusi oOpamieHud TpaxknaaH Poccuiickoit ®epeparuu"  (manee -
®denepanbHblif 3akoH N 59-03).

1.8. Ha EIII'Y pa3mematorcst cBeAeHUs, NpeaycMoTpeHHble [lonoxennemM o
dbenepanpHOl rocyaapcTBeHHONM wuHGoOpMaMoHHONW cucteMe "denepanbHbIN
peecTp rocyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIAYT (PYyHKUUN)", YTBEPKICHHBIM

noctranoBienueM [IpaButenbctBa Poccuiickoit denepaunu ot 24 oktsiOps 2011
roga N 861.

Joctym Kk wHpOpMAIMK O CpOKax M TMOPAIKE TMPEJOCTaBICHUS
MYHUIIMIIAJIFHOW YCIYTH OCYIIECTBIIIETCS O€3 BBIMOJIHEHMS 3asBUTENIEM KaKUX-
1160 TpeboBaHUM, B TOM 4Kclie 0€3 UCIOIb30BaHUS MPOrPaMMHOI0 00ecIeyeHus,
yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOueHUs
JMIIEH3MOHHOTO WJIM HMHOTO COIVIAllIeHHs C IpaBooOJiajaTesieM HpOrpaMMHOTO
o0ecriedeHuns, MPeayCMaTPUBAIONIETO B3UMAaHUE IUIATHI, PETHCTPAINI0 WM
aBTOPHU3AIIMIO 3asIBUTEIISI WM MIPEIOCTABICHUE UM TIEPCOHATBHBIX TaHHBIX.

1.9. Ha oduuumansHOM caiiTe YNOJIHOMOYEHHOIO OpraHa, Ha CTE€HJax B
MeCTax MPEeAOCTABICHUS] MYHULUIIAIBHON YCIYIHM M YCIYT, KOTOPBIE SIBISIOTCA
HEOOXOUMBIMU U 00s513aTENbHBIMU I PEAOCTABICHUSI MyHULIMIIATBHON yCITyTH,
U B MHOTO(QYHKIMOHAJIbHOM LIEHTPE pa3MeIlaeTcss cieayiouas CcrpaBoyHas
uHbopmaIus:

0 MECTe HaxoXJeHus U Trpaduke paboThl YTOJIHOMOYEHHOTO OpraHa U €ro
CTPYKTYPHBIX OApa3IeICHUN, OTBETCTBEHHBIX 3a IIPEIOCTABJIEHUE
rOCyAapCTBEHHONW (MYHUIIMIIATBHON) YCIYTH, a TakKe MHOTO(QYHKIMOHATHHBIX
LIEHTPOB;

CIIpaBOYHbIE TENEPOHBI CTPYKTYPHBIX MOAPA3ACICHUN YTOTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MIPEIOCTABICHUE MYHHUITUTIATBHON YCIIYTH, B TOM YHUCIIE
HOMep TenedoHa-aBTonHGopMaropa (pu HATUYWN );

aapec opUIIMATIBLHOTO CaiiTa, a TaKXKe JJIEKTPOHHOUW MOYTHl U (Win) (HOPMBI
oOpaTHOM CBs3U YTIOJIHOMOYEHHOTO opraHa B cetu "MuTtepuer".

1.10. B 3amax oxwuganusi YTNOJHOMOYEHHOTO OpraHa pa3MelarTcs
HOPMATUBHBIE TMPABOBBIE AaKThI, PETYJIUPYIONIUE TOPSAOK NPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH, B TOM 4KClie AJMUHUCTPATUBHBIN PETrJIaMEHT, KOTOPhIE
1o TPEOOBAHUIO 3asIBUTENS MPEIOCTABISIOTCSA MY 1JI1 03HAKOMIICHUS.

1.11.  Pa3memiennie = uHboOpManmuu O  MOPSAKE  MPEIOCTaBICHUS
MYHUIUOATBHOM YCIYrd Ha MHQPOPMALMOHHBIX CTEHAAX B TMOMEILECHUU
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpAa  OCYIIECTBISIETCA B  COOTBETCTBUU  C
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COTJIAIICHUEM, 3aKITIOYCHHBIM MEXAY MHOTOQYHKIIMOHATHHBIM IIEHTPOM |
YOMHOMOYEHHBIM OpPraHoM, C Yy4eToM TpeOoBaHU K HHPOPMUPOBAHUIO,
YCTaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Nudopmanuss o XoJe pacCMOTpEHMs 3asBJICHUS O IPEIOCTaBICHUU
MYHUIIUNIATBHOM YCIYTM M O pe3yJbTaTax MpPeJOCTABICHUS MYHHUILIMITATbHON
YCIYTM MOXET OBITh MOJIy4eHa 3asiBUTENEM (€ro Npe/ICTaBUTENIEM) B JUYHOM
kabunere Ha EINI['Y, a Takke B COOTBETCTBYIOIEM CTPYKTYPHOM TOJIpa3/ieJICHUU
YOJIHOMOYEHHOTO OpraHa IpH OOpallleHuW 3asgBUTENS JUYHO, MO TeledoHy,
MOCPEJICTBOM AJIEKTPOHHOM MOYTHI.

1.13. HWudopmanuss O MyHULUIAIBHOM YCIyre BHECEHa B PEECTp
MYHULIMIIAJIBHBIX ~ YCIYI — MyHUIUOAIbHOTO  oOpas3oBanusa  [lmxaHckuit
MyHUIMNANBHBIA OKpYT KupoBckoi 001acTu.

2. CTaHaapT npeaocTaBjieHusi MyHUIIMNAIbHON YCIyTIH
HanMeHoBaHHe MYHHIIUIIAJIBHOM YCJIYTH

2.1. MynununansHas ycayra "lIpemocTaBiieHHME >XUJIOTO MOMEIICHUS 10
JIOTOBOPY COLIMAIBHOTO Haiima'.

HaumeHoBaHHe Oprana MeCTHOr0 CaMOYyIPaBJIeHUs (OPraHU3anNHu),
MPeIOCTABIAIIECI0 MyYHHIUNIAIBHYI0 YCJIYTY

2.2. MyHuInanpHas yciiyra npeocTaBisieTcsl Y TOJTHOMOUYEHHBIM OPraHOM -
aaMuHuctpanueit [Tnxanckoro MyHununaibHOro okpyra KupoBckoii o61acTu.

2.3. B mnpenocTaBieHUM MYHMIMIIAJIBHOM YCIYTHM NPUHUMAET Yy4acTHE
aamuHucTpauus Ilkanckoro mMyHuIMnanbHOro okpyra KupoBckoil obnactu B
JULE OTAENA MO YNPABICHUIO MYHMIIMNAIBHBIM HMYLIECTBOM W 3€MEIbHBIMU
pecypcamu agmuHucTpanuu [IM>kaHCKOr0o MyHHIMIAIBHOTO OKpyra KupoBckon
o0nactu.

[Ipn mpenocTaBneHMH MYHHULMNAIBHOM YCIYTM YIIOJHOMOYEHHBIM OpraH
B3aUMO/JICCTBYET C:

2.3.1. denepabHOM HAJIOTOBOM CITY>KOOM B 4acTU TMOJIYYEHHS CBEICHUM U3
EnmHOro rocyaapCTBEHHOrO peecTpa 3amuceld akTOB I'PAXKIAHCKOTO COCTOSHUS O
pOXKACHUU, O 3aKJIOYEeHUH Opaka, TOoJdydeHHus cBefeHud wu3 EauHoro
rOCyJapCTBEHHOTO PEECTpa HOPUAUYECKHX JHI B CiIydae IOJA4Yu 3asBJICHUS
npeACTaBUTeNIeM (FOPUIUYECKUM JIMIIOM); TOJydeHUs cBefeHud wu3 Egunoro
rOCYyIapCTBEHHOT'O PEECTpa HUHIAMBUAYAIBHBIX MPEANPUHUMATEIEH B Cly4yae
MoJa4y 3asBJICHUS IPEACTABUTENEM (MHANBUYATbHBIM TPEATPUHUMATEIIEM ).

2.3.2. MunucrepcTBoM BHYTpeHHUX Jei Poccuiickoit denepauuu B 4acTu
MOJYYEHUS]  CBEJACHUM,  TMOJATBEPKIAIOIMIMNX  ACHCTBUTEIBHOCTh  MACHOpTa



Poccniickon @enepanuy 1 MECTO KUTEIIBCTBA.

2.3.3. IlencuonnsiM Donnom Poccuiickoin denepany B 4acTU INPOBEPKHU
COOTBETCTBUS (paMIIIbHO-UMEHHOU TpyIisl, qaTel poxaenus, CHUJIC.

2.3.4. ®denepanbHON CIYKO00M TOCYIapCTBEHHOW PETHUCTpAIlH, KaaacTpa |
Kaprorpaduu B YaCTH TMOJy4YeHUsS CBeAeHUN u3 EauHOTO TOCyIapCTBEHHOTO
peecTpa HeJIBIXKUMOCTH Ha UMEIOIUecs 00bEeKThl HEIBUKUMOCTH.

2.4. Ilpu mnpenocTaBlieHMH MYHHUIMNAIBHONW YCIYTH YIOJTHOMOYEHHOMY
opraHy 3ampeniaercsi TpeboBaTh OT 3asgBUTEINS OCYIECTBICHUS JCHCTBUHN, B TOM
YUCJIE COTJIACOBAHUM, HEOOXOJIUMBIX JIJISl MOJMYyYEHUS] MYHULUIAIBLHON YCIYyTu U
CBSI3aHHBIX C OOpallleHUEM B MHbBIE TOCYAapCTBEHHbIC OPraHbl U OpraHU3alluu, 3a
WCKJIFOYEHUEM TMOJYYEHHS! YCIYT, BKJIIOYEHHBIX B MEPEUYCHb YCIYr, KOTOpPbIC
SBJIAIOTCS. ~ HEOOXOJUMBIMM W 00S3aT€NBHBIMU  JUIsl  TIPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH.

Onucanue pe3yabraTa NpeA0CTABIEHUS MYHUIUIAJIBHON YCIyTH

2.5. Pe3ynbpTaToM npeaocTaBiIeHNs MYHUIIMIIAIBHON YCIIYTH SIBJISIETCS:

2.5.1. Pemenue o mpemoCcTaBiICHUM MYHHIMIAIBHOW yciayru 1o (opme
corsacHo npuiokeHuto N 1 k HacrosdmeMmy AIMUHHCTPATUBHOMY PETJIAMEHTY U
IPOEKT JOKYMEHTa O NPEIOCTAaBICHUU JKUJIOrO IOMEUIEHUS IO JOrOBOPY
COLIMAJIBHOTO HalilMa UM B COOCTBEHHOCTH OECIIIaTHO.

2.5.2. Pemienuss 00 oTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTAaBICHUST YCIYTH, 00 OTKa3e B MPEJOCTABICHUN MYHHIIMIIAILHOU yCITyTH
no ¢opme cormacuo npuioxkeHusM N 2, N 3 k HacToseMy A IMUHUCTPATUBHOMY
perjameHry.

Cpox npenocraBjieHHs MyHUIIMIIAJIbHOH YCJIYTH, B TOM YHCJI€
C Yy4€TOM He00X0AMMOCTH 00pallleHUS B OPTaHU3AlUH, YYACTBYONIHE
B NPeI0CTABJICHMHA MYHUIIUNIAJIBHON YCJIYT'H, CPOK IPHUOCTAHOBJICHUSA
NpeIoCTABJICeHUS MYHUIIMIIAJIbHOH YCJIYTH, CPOK BbIIa4YH
(HanpaBJieHHUA) TOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJbTATOM
NnpeaoCcTABIEHNS] MYHUIMNIAJIBHON yCJIyrH

2.6. YNOJHOMOYEHHBI OpraH B TeueHuUe 25 paboumx JHEH co JdHS
perucTpaly 3asiBICHHUS U JOKYMEHTOB, HEOOXOJMMBIX MJi MPeIoCTaBICHUS
MYHULMIIAIBHON YCIYIrM B YIIOJJHOMOYEHHOM OpPraHe, HAIpaBiIET 3asiBUTEIIO
CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, OJJUH U3 PE3yJbTAaTOB, YKA3aHHBIX B MyHKTE
2.5 AAMUHUCTPATUBHOTO pErIaMEHTA.

HopmaTuBHBIe IPpaBOBBIE AKThI, PeryJupyloLue npeaocraBjieHue
MYHUIIUNAJIbHOM YCJYTH



2.8. IlepeyeHb  HOPMATUBHBIX  MPABOBBIX  AaKTOB, PETYJIUPYIOLIUX
MPEIOCTaBIICHUE MYHUIIMNAIBHOM YCIYrd (C yKa3aHMEM UX PEKBU3UTOB U
WMCTOYHUKOB O(UIIMAIBHOTO OIMyOJMKOBaHMS), pa3Mellaercs Ha OQUIHUATBHOM
canrte agMUHUCTpauuu, B OenepanbHOM peectpe v Ha EINTY.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB U CBeleHU, HE00X0IUMBbIX
B COOTBETCTBHHU C HOPMATUBHBIMHU NIPABOBbIMU AKTAMU
JJISL MIPEe0CTABJICHUSI MYHHMLIMIIAJIBHOH YCJIYITH M YCJIYT, KOTOPbIE
SIBJISIIOTCS HEOOXOAUMBIMH U 00513aTEJIbHBIMU JIS MIPEA0CTABJICHUS
MYHHUIUNAJIBHON YCJIYTH, NOMJIEKAIUUX MPEACTABJICHUIO 3asiBUTEJIEM,
CIOCOOBbI UX MOJIyYeHHsI 3aiBUTEJIeM, B TOM YHCJI€ B 3JIEKTPOHHOM
(dhopme, MOPSAIOK UX MPeACTABICHUS

2.9. Ins noy4eHuss MyHHUIIMTNIAJIbHON YCIIYTH 3asiBUTEIb IPECTABIISIET:

2.9.1. 3asBieHue O NPEIOCTABICHUU MYHUIIMIAIBHON YCIyrd mo Qopme
corjacHo npuioxeHuto N 4 kK HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnyuae nampamnenus 3asBieHus mnocpenctsoM EIIY  dopmupoBanue
3asiBJICHUS OCYIIECTBIISIETCS TTOCPECTBOM 3al0JIHEHUS UHTEPAKTUBHON (POPMBI Ha
EIII'Y 6e3 HeoOXOAMMOCTH AOTMOTHUTEILHON MOJa4yM 3asBJICHUS B KaKOW-THOO
UHOI Qopme.

B 3agBnennn Takxke yKasbplBaeTCS OJUH M3 CIEAYIOIMHUX CIOCO00B
HaIpAaBJICHUS PE3YJIbTaTa MPEIOCTABICHNUS] MyHULIUIIAJbHON YCIIyTH:

B (hopMe IIEKTPOHHOTO JTOKYMEHTa B Tu4HbIN kabunet Ha EIN'Y;

JIOTIOJTHUTENIHHO Ha OyMa)KHOM HOCHUTEJE B BUJIE PACII€UaTaHHOTO IK3EMIUISIpa
AJIEKTPOHHOTO JIOKYMEHTa B YTIOJHOMOYEHHBIM OpraH, MHOTO()YHKITMOHAIbHBIN

HEHTP.
2.9.2. JIoKyMEHT, yOCTOBEPSIOMINI TUYHOCTD 3aABUTEIIS, IPEACTABUTEIIA.

B cnyuae HanpaBnenus 3asBieHuss nocpeactsom EIIIY cBenenus wus
JOKYMEHTA,  yJOCTOBEPAIOLIETO  JIMYHOCTh  3asABUTEINS,  NPEJICTAaBUTENS,
MPOBEPSIIOTCA  NPU  TOATBEPKIACHUM YYETHOW 3anmucu B EjauHON cucteme
uneHTuGuKau u ayreHtudukanuu (nanee - ECHUA).

B cnywae HanpaBinenus 3asBieHuss nocpeactsom EIIIY cBenenuss wu3
JOKYMEHTA,  YJIOCTOBEPSIOLIETO  JIMYHOCTHb  3asBUTENS,  IPEICTABUTEIS
bopMHpYIOTCS TIpW  TOATBEP)KICHUM YYETHOW 3amucu B EnuHON cucteme
UACHTUGUKAIMY W ayTeHTU(UKAIMU W3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOW YYETHOW 3aluCh W MOTYT OBITh MPOBEPEHBI IyTEM HAIMpPABICHUS
3ampoca € MCIOJb30BAHHUEM CHUCTEMbl MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJIEUCTBHSI.



B cnyuae eciiu JOKyMEHT, TOATBEPKAAIOMIANA OJTHOMOYMS 3asBUTEINS, BbIJaH
IOPUJIMYECKUM JIMIIOM, JOJDKEH OBITh MOJIMCAaH YCUJIGHHOW KBalu(UIIMpOBaHHON
ANIEKTPOHHOMN MOAMKUCHIO YITOJTHOMOYEHHOTO JIMIIA, BBIAABIIETO JIOKYMEHT.

B ciIydac ¢CJIn JOKYMCHT, HO,Z[TBCp)KI[aI-OHII/Iﬁ ITIOJTHOMOYHMA 3as1BUTCIIA, BbIIaH
HHAWBUAYAJIBbHBIM IMPCAIIPHUHUMATCIICM, JOJIKCH OBITH IIoAIMnuCaH YCHHCHHOﬁ
KBaJ]I/I(I)HHI/IpOBaHHOfI BHGKTPOHHOﬁ IMOAIINCBIO HWHAWBUAYAJIBHOI'O
NpCaAIPpUHUMATCIIA.

B ciiydae ecnu 10KyMEHT, TOATBEP>KIAIONIUN TOJTHOMOYUS 3asiBUTEIS, BbIIaH
HOTapUyCOM, JOJDKEH OBbITh TOJIMUCAH YCHICHHOW KBaJU(DUIIMPOBAHHON
AJIIEKTPOHHOM TMOJIMUCHI0O HOTapuyca, B HMHBIX CIydasX - MOAMNUCAH MPOCTOU
AIIEKTPOHHOM MOJHUCHIO.

2.9.3. JIoKyMEHTBI, YJOCTOBEPSIONINE JTUYHOCTh YJICHOB CEMbH, JOCTUTIINX
14 netHero Bo3pacra.

2.9.4. JIOKyMEHTBHI, TOATBEPKIAIOIINE POACTBO: CBUIETEIBCTBO O POXKICHUH,
CBUACTEIBCTBO O 3aKJIIOUeHUH Opaka, chopaBka O 3aKioueHuu Opaka,
CBUJETEIBCTBO O PACTOPKEHUH Opaka, CBUICTEIbCTBA O TIOCYJapCTBEHHOM
pErucTpalid akTOB TIPa)KJIAHCKOTO COCTOSIHUS, BBIJIAHHBIE KOMIIETEHTHBIMU
OpraHaMM HWHOCTPAaHHOTO TOCYJIapCTBa, W HMX HOTAPHAIBHO YAOCTOBEPEHHBIN
NEepPEBOJI HA PYCCKUHM A3BIK - MPU UX HAIUYUHU, CBUJIETEIHCTBA 00 YCHIHOBIICHHH,
BBIJIJAHHBIC OPraHaMH 3aIMCH AKTOB T'PAXKTAHCKOTO COCTOSHMS WM KOHCYJIbCKUMU
yupexaeHnusmu Poccuiickoit @enepannu, - Ipu UX HAJTWMYKMU, KOMHS BCTYIIMBLIETO
B 3aKOHHYIO CHJIy PEUIEHHs COOTBETCTBYIOUIETO CyAa O NMPU3HAHWM IPAXIAHUHA
YJIEHOM CEMBH 3asBUTENS - MPU HAJUYMM TAKOro pemeHusd. CBUAETENbCTBA O
nepemeHe GhaMuiIuu, IMEHH, OTYECTBA (MPU UX HATUYUN).

2.9.5. NUudopmarust 0 JIuIax, 3apeTUCTPUPOBAHHBIX B JKHJIOM TOMEIIEHUN
COBMECTHO C MOJIy4aTeJIeM MYHULHNAIBHOM YCIYyTH, a TakK€ O POJCTBEHHBIX
CBA34X  3asABUTENsl C TakuMu Junamu. IlpeacraBisiercss  3asgBUTENEM
CaMOCTOATENILHO B CBOOOJHON (QopMe C yKa3aHHUEM ajJipeca MPOKUBAHUS,
dbaMuuu, UMEHHU, 0TYECTBA, IAThl POKIACHUS 3asIBUTEISI U WICHOB ero cembu. [Ipu
ATOM 3asiBUTEIb MPENICTABIIAECT COTIIACKE OT Cce0sl M OT BCEX 3apPETUCTPUPOBAHHBIX
0 KOHKPETHOMY aJipecy TpaxkaH Ha 0O0pabOTKy MX MEPCOHATBHBIX JaHHBIX. 3a
MPECTaBICHUE HEAOCTOBEPHOU HMHGOPMAIMKU 3asBUTEIb HECET MEPCOHATBHYIO
OTBETCTBEHHOCT.

2.9.6. JloroBop HaiiMa >KWJIOTO MOMEIIEHUS - B CIy4dae, €ClU 3asiBUTENb WIIU
YJICHBI CEMbH 3asBHTENS SBISIOTCS HAaHUMATEISIMU JKUJIOTO TOMEIICHHS YKUJIOTO
dboHIa COIMATBHOTO WCIIOJIB30BaHUSI IO JIOTOBOPY HaiiMa, 3aKIIOUYEHHOMY C
opraHuzaiuyen, Jud0 Komus JTOKyMEHTa, MOATBEPKAAIOIIETO MPaBO MOJIH30BAHUS
YKUJTBIM TIOMeleHrneM (OpAep, apXuBHas CIipaBka, MOATBEpKaAaroias Gpakt Bel1aun
opJiepa, pellIeHHue Cy/la O MPU3HAHUM MpaBa MOJIb30BaHUS U 00sI3aHUM 3aKITIOYUTH
JIOTOBOP COLMAJIBHOIO HaiMa, paclopsDKEHHE O TMPEIOCTABICHUM KUJIOTO
MOMEIIEHHUS T.11.);



2.9.7. TlpaBoycTaHaBIMBAIOIIKE JOKYMEHTHI Ha XHUJIO€ TOMEIICHUE - B
cly4yae, €CJIu TIpaBO 3asBUTENSI WJIM YJIECHOB CEMbH 3asBUTENS Ha >KUIIOE
MOMEIIEHUE HE 3aperucTpupoBaHO B EJMHOM TOCyJapCTBEHHOM peecTpe
HEJBHKUMOCTH.

2.9.8. OO0s3aTenbCTBO OT 3aABUTENISI M BCEX COBEPIICHHOJCTHUX YJICHOB
CEMbH 00 OCBOOOXICHUHU KHUJIOTO MOMEIICHUS, TIPEAOCTABICHHOTO TI0 JIOTOBOPY
COITMAJILHOTO HaliMa WJIM HaXOJSIIErocss B COOCTBEHHOCTH TpaxiaH, - B cilyyae,
€CIM ITUIAaHUPYETCS OCBOOOAUTh 3aHMMAEMOE JKWJIOE TIOMEIICHHE I0oCye
MPEA0CTaBICHNS HOBOT'O JKHJIOTO TIOMEIIICHHUS.

2.9.9. MeauuuHCKOE 3aKJIIOUYEHUE, MOATBEP)KIAIOIIEE HAIUUUE TAKEIOM
(GOopMBI XpOHMYECKOIO 3a00JieBaHUs, - B Cllydae, €CJIM 3asiBUTEIb CTPajacT
TsDKEIoM (OopMO XpOHHUYECKOro 3a00JieBaHUSl WIM IPOKUBAET B KBapTHUPE,
3aHIATOW HECKOJIbKUMH CEMbSIMH, €CIIM B COCTaB€ CEMbH HMeEETCS OOJIbHOM,
CTpajarolui TsoKesnon (GopMoit XpOHUYECKOTO 3a00JI€BaHMUS.

2.10. 3asBieHus MW TpuUIaraeMbple JOKYMEHTHI, yKa3aHHbIE B MyHKTe 2.9
HACTOSIIEr0 AJAMUHUCTPATHUBHOIO pErjaMeHTa, HalpaBisItOTCA (MOJAr0TCs) B
VY1OJIHOMOYEHHBIA OpraH B 3JIEKTPOHHOW (opMe MyTeM 3amoJIHEHUsSI (POPMBI
3anpoca uyepe3 TuuHblid kabunet Ha EINT'Y.

HcuepnbiBarommii nepevyeHb JOKYMEHTOB U CBeIeHU, He00X0AUMBbIX
B COOTBETCTBMU C HOPMATHUBHBLIMU MPABOBHLIMUA AKTAMH
JJISI IPEAOCTABJICHUS MYHUIIUIIAJIBLHOU YCJIYTH, KOTOPbIE HAXOAATCH
B PACNIOPSAKEHUH IOCYIaAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0
CaAaMOYNPAaBJICHUS U HHBIX OPTraHOB, YYACTBYIOIIMX B MPeA0CTABICHUH
MYHULIHUNAJIbHBIX YCJIYT

2.11. TlepeyeHb AJOKYMEHTOB U CBEICHHI, HECOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TPABOBBIMHU AKTAMHU JUISl TPEIOCTABJICHUS MYHUIIMNAIBHOU
YCIYyTH, KOTOPbIE HAXOIATCS B PACHOPSKEHUM TOCYIJAPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CAaMOYMPAaBJICHUS W HWHBIX OPraHOB, YYAaCTBYIOUIMX B
MPEIOCTABJICHUN TOCYJNAPCTBEHHBIX WA MYHHUIUIAIBHBIX YCIYr, B Cly4dae
oOpaiteHus:

2.11.1. CBeaenuss u3 EAMHOro rocylIapCTBEHHOTO peecTpa 3aluceil aKTOB
IPAKIAHCKOT'O COCTOSIHUSI O POXKICHUH, O 3aKJIFOUCHUHU Opaka.

2.11.2. Tlpoepka coOTBETCTBUSI (PAMHIBHO-UMEHHOM TPYNIbI, ATkl
poxaenus, nona u CHAJIC.

2.11.3. Cgenenus, TOATBEpXKAAOMUEC JEUCTBUTEILHOCTh  MAcIopTa
rpaxaanuHa Poccurickoii @enepanuu.

2.11.4. Cgenenus, NOATBEPKAAIONIME MECTO KUTEIbCTBA, CBEACHUS W3
EquHoro  rocymapcTBEHHOro  peectpa  HEABHKUMOCTH 00 00BEKTax



HEJBUKUMOCTH; CBEACHUS M3 ENMHOIO rocy1apCTBEHHOIO peecTpa IpHIHNYECKUX
ML,

2.11.5. Ceenenus u3 EquHoro rocyapcTBEHHOTO peecTpa WHIWBUAYATbHBIX
peAnpPUHUMATEIICH.

2.12. Ilpu npenocTaBIeHUU MYHUIIMIIAIBLHOM YCIyTH 3ampeniaercst TpeooBaTh
OT 3asiBUTEJIS:

2.12.1. IlpeacraBieHus JOKYMEHTOB W HMH(pOpPMAIUKW WA OCYIIECTBIICHUS
NENUCTBUN, TMPEJCTAaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOUICHUS,
BO3HMKAIOIIIME B CBSI3U C MIPEIOCTABICHUEM MYHHUIIUTIATBHONU YCIIYTH.

2.12.2. TlpencraBineHusi JTOKYMEHTOB W HMHGPOpMAIMH, KOTOPHIE B
COOTBETCTBUHM C HOPMATHMBHBIMU IpaBOBbIMU akTamu Poccuiickoit deneparuu,
HOPMATUBHBIMU TPABOBBIMU akTamMu KupOBCKOW 00JacTM U MYHUIUTIATIBHBIMU
MPaBOBBIMU AKTaMH HAXOJATCS B PACIOPSHDKEHUH OPraHOB, MPEIOCTaBIISIONIMX
MYHUIIUNIATBHYIO YCIYTY, TOCYJAapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
camMoyripaBlieHuss W (WJIM) OpraHU3alMi, Y4YacCTBYIOUIUX B MPEJOCTABICHUU
MYHUIUMOAIBHBIX YCIYT, 32 HUCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 denepanpHoro 3akona ot 27.07.2010 N 210-D3.

2.12.3. IlpeacraBnenusi NTOKYMEHTOB W WH(OpPMAaLMU, OTCYTCTBUE U (MJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPU IEPBOHAYAIBHOM OTKa3e B
npuemMe JTOKYMEHTOB, HEOOXOAUMBIX HJsi NPEJOCTaBICHUS MYHULUMAIBHON
yClIyrd, JIMOO B MPEAOCTAaBICHUHM MYHULMIAIBHON YCIyrd, 3a HCKIIOYEHHEM
CJIEIYIOIUX CITy4aes:

M3MEHEHUE TpeOOBAaHMN HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCaIOIIUXCS
MPEAOCTABIEHN MYHUUMIIAIIBHOW YCIYTH, T[OCJI€ IEPBOHAYAIBHOW MOJA4n
3asBJICHUSI O MMPEJOCTABICHUH MYHULIMITAJIbHON YCIIYTH;

HaJM4Ke OMMOOK B 3asIBJICHUH O MPEAOCTABIEHUN MYHUIIMIAIBHON YCIYTH U
JOKYMEHTAaX, MOJAHHBIX 3asSBUTEJIEM IIOCJIE IMEPBOHAYAIBHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS MYyHUIIMIAIBLHON yCiIyru, 1100
B IIPEIOCTABJICHUY MYHULIMIIAJILHOW YCIYTY U HE BKIIFOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

MCTEUYEHUE CpOoKa ACUCTBUS JOKYMEHTOB WM U3MEHEHHE UH(POpPMAIUH TOCTe
NEPBOHAYAILHOTO OTKa3a B MpuUeMe JOKyMEHTOB, HEOOXOIWMBIX  JJIsi
OPEIOCTABICHUS ~ MYHUIMNAJIbHOM  yciyru, JuO0 B NPENOCTaBICHUU
rOCyAapCTBEHHOW (MyHUIIMIIATBHOW) YCIIYTH;

BBISIBIICHHE  JIOKYMEHTAJIbHO  TOATBEPXKIEHHOTO  (akTta  (IPU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOMPABHOTO NEUCTBUs (0€31EWUCTBUS) JTOJKHOCTHOTO
1A VY 0JTHOMOYEHHOTO oprasa, CITyKalllero, paboTHUKa
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKA OpraHU3aIliH, MPEeTyCMOTPEHHOMN
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yacTeto 1.1 crateu 16 ®@enepanbHoro 3akoHa N 210-D3, npu nepBoHaYaIbHOM
OTKa3e B IQpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIi  MPEJOCTaBICHMUS
MYHUIIMIIAIBHON yCIIyTH, TUOO0 B PEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH, O YEM
B I[HCbMEHHOM BHUJE 32 MNOJIUCBIO PYKOBOJAUTENS YIIOJIHOMOYEHHOTO OpraHa,
PYKOBOJUTEINSE MHOTO(QYHKIMOHAJIBHOTO LIEHTpa NpU MEPBOHAYAIBHOM OTKa3e B
IpUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJs MpPENOCTABICHUS MYHULUIAIbHON
yCIIyTd, MO0 PyKOBOJIUTENS OpraHU3alMM, NPeyCMOTPEHHOM yacThio 1.1 cTarbu
16 ®enepanpHoro 3akoHa N 210-®3, yBemomisieTcss 3asBUTENb, a TaKXKe
IIPUHOCATCS] U3BUHEHHUS 32 JOCTABJIEHHbBIE HEYJ00CTBA.

HcuepnbiBaronuii nepeyeHb OCHOBAHMIA VISl 0TKa3a B pUeMe
JOKYMEHTOB, HeO0X0IMMBIX /ISl IPeI0CTABICHUSA
MYHUIUNAJIbHOM YCJIYTH

2.13. OcHoBaHMSIMH U1l OTKa3a B NpPHEME K PACCMOTPEHHUIO JTIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH, SIBIISIIOTCS:

2.13.1. 3ampoc 0 npeAOCTaBICHUU YCIAYTM IMOJaH B OpraH MECTHOTO
CaMOyNpPaBJEHUS WM OpPraHU3alyi0, B IOJHOMOYMS KOTOPBIX HE BXOIUT
MPEAOCTABIECHUE YCIYTH.

2.13.2. HemnonHoe 3amoyiHEHHE 00s3aTeNbHBIX MoJjied B (opme 3ampoca o
MPEA0CTaBICHNUN YCIYTH (HEIOCTOBEPHOE, HEMTPABUIILHOE).

2.13.3. IIpencraBieHre HEMOTHOTO KOMIUIEKTA IOKYMEHTOB.

2.13.4. IlpencraBieHHbIE TOKYMEHTHI YTPATUIU CHIIy HA MOMEHT OOpaIleHus
3a  ychnyrod  (JIOKYMEHT,  YJOCTOBEPSIOIIMH  JMYHOCTb;  JOKYMEHT,
YIOCTOBEPSIONINY MOJTHOMOYHS MPEICTABUTENS 3asBUTENS, B CiIydae OOpaleHus
3a MPEJ0CTABICHUEM YCIIYTH YKa3aHHBIM JIUIIOM).

2.13.5. TlpencraBneHHble TOKYMEHTHI COACpPKAT MOMYUCTKA W UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B TOPSAIKE, YCTAHOBJICHHOM 3aKOHOJIATEIHCTBOM
Poccutickon ®@enepanuu.

2.13.6. Ilomaua 3asBIEHUS O NPEAOCTABIECHUU YCIYIH U JOKYMEHTOB,
HEOOXOJMMBIX Ui TPEJOCTABJICHHS YCIYTH, B OJJIEKTPOHHOW ¢dopme ¢
HapyIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM.

2.13.7. TlpencraBineHHBbIE B JJICKTPOHHOW (opMe TOKYMEHTHI COJEpKatT
MOBPEXKICHUS, HATMYME KOTOPHIX HE MO3BOJISET B MOJTHOM O0BEME UCIOJIb30BAThH
uH(OPMAITUIO U CBENICHUS, COACPIKAITUECS B TOKYMEHTaX, JUIS TPEIOCTaBICHUS
YCITyTH.

2.13.8. 3asBieHrE MOJAHO JUILIOM, HE UMEIOIIUM MOJTHOMOYUN MPEACTABIIAThH
HWHTEPECHI 3asIBUTEIIA.
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HcyepnbiBarouuii nepeyeHb 0CHOBAHMM /Il IPHOCTAHOBJICHUSA
WJIM 0TKa3a B IPEAOCTABJICHUH MYHUIMIIAJIBHON yCJIYyTH

2.14. OcHoBaHUAMU ISl OTKa3a B MIPEIOCTABICHUN YCIYTH SIBIISIOTCS:

2.14.1. JokymMeHTHI (CBElIeHUS ), TPEACTABICHHbBIC 3asIBUTEIEM, TPOTUBOPEYAT
JIOKyMEHTaM  (CBEJICHUSM), TOJYyYEHHbBIM B paMKax MEXKBEIOMCTBEHHOIO
B3aMMOJICUCTBHUS.

2.14.2. TlpencraBieHHBIMU TOKYMEHTAMU W CBEJICHUSAMHU HE TOJATBEP)KIACTCS
MPaBo IPpaKJIaHWHA Ha TIPEAOCTABICHUE KUJIOTO TTOMEIIEHHUS.

2.15. OcHoBaHM# i1 NPUOCTAHOBJICHUSI MPEAOCTABICHUS MYHHIUITAIBHON
YCIIyTH 3aKOHOIaTeNbcTBOM Poccuiickont denepanuu He IPEyCMOTPEHO.

Ilepedensb ycayr, KOTOpbIe ABJIAKTCH HEOOXOAUMBIMH
U 00513aTeJIbHBIMU JIJIf1 NIPEI0CTABJIEHU MYHUIIUTIAJIBLHOM YCJIYTH,
B TOM YHCJIe CBeIeHHsl 0 IOKYMeHTe (I0KyMeHTaX), BbI/IaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUAME, YYACTBYIONIUMH B MPEI0CTABJIEHNH
MYHHUIMIAJIbHOH yCIyTH

2.16. Ycmyru, HeoOXoauMble U 00s3aTeNbHBIC IS MPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

IHopsinox, pasmep U OCHOBaAHMSI B3UMAHMS IOCYAAPCTBEHHOM MOIIMHBI
WJIM MHOH TUIATHI, B3MMAaeMOM 32 NPea0CTaBJIeHUE
MYHULHUNAJIbHOU YCJIYTH

2.17. TlpenocTaBieHne MyHUIIUITAILHON YCITyTH OCYIIECTBIISIETCA OECIIaTHO.

IHopsinok, pa3Mep U OCHOBAHHMS B3UMAHMS IVIATHI 32 MPe10CTABJICHHE
YCJIYI, KOTOpbIE SIBJISIIOTCH HEO0OXO0AMMBIMH U 00513aTE/IbHBIMHU
JJIS IPEeIOCTABJICHUA MYHUIMIIAJIBbHOM YCJIYI'H, BKIKOYAst HHPOPMALUIO
0 MeTOJMKe pacyera pa3Mepa TaKOM IJIATHI

2.18. VYcnyru, HeoOXoauMble U 00s3aTeNIbHBIC MJIA MPEIOCTABICHUS
MYHHUITUTIATHBHOU YCIIYTH, OTCYTCTBYIOT.

MakcuMaJIbHBIN CPOK OKUIAHUS B 0UepeIH NMPH Mmoaa4ye 3ampoca
0 MPeJO0CTABJICHUH MYHULIMNIAJIBLHOH YCJIYIH U NPU MOJYyYCHUU
pe3yJibTara NnpeaoCTaBJIeHUsI MYHULIMIIAJIBLHOH YCIYTH

2.19. MakcuMaJIbHBIN CpPOK OKHUJAHUA B OYEPEAM NpH IOoJaye 3arpoca o
MPEIOCTABJICHUN MYHULMIAIBHON YCIYIM W NOpU TOJIYyYEHUU pe3yJibTaTa
MPEIOCTABICHNUS] MYHHULIMNAIBHOW YCIYrd B YTOJHOMOYEHHOM OpraHe WIu
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJIsAET He Oosee 15 MUHYT.



Cpok u mopsA0K perucTpanum 3anpoca 3assBUTest
0 MpPeJ0CTABJICHUN MYHUIMIIAJIbHOMN YCJIYTrH, B TOM YHCJIE
B JJICKTPOHHOU popme

2.20. Cpok peructpanuu 3asBICHUS O MPEAOCTaBICHUHA MYHHIIMIAIbHON
yCIyrd B YIOJIHOMOYEHHOM OpraHe - B TedeHue 1 pabouero AHsS €O JHS
MOJYYEHUs] 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX i MPEJAOCTaABICHUS
MYHHIUITATBHON YCIYTH.

B cinyyae Hamnuuma OCHOBaHMM Uil OTKasa B IIpUEME JIOKYMEHTOB,
HEOOXOJUMBIX Ui TPEAOCTaBICHUS MYHUIUMATBHONW YCIyTH, YKa3aHHBIX B
nyHkTe 2.13 HacTosiero AJIMUHHACTPATUBHOIO PErJIAMEHTA, Y HOJHOMOYEHHBIN
OpraH He IO3[HEEe CIEIYIOLIEro 3a JHEM IOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB,
HEOOXOJMMBIX JJIi TPEIOCTaBICHUS MYHUUMIAIBHOM yCIyru, padouero IHs
HaIpPaBIISIET 3asIBUTEIO JIMOO €ro NMPEeACTABUTENO peleHre 00 OTKa3e B IIpHEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS MYHUIUNAIbHOW YCIIYTH, I10
¢dopMe, npuBeAeHHON B MpuiiokeHHMd N 2 K HacTtosuieMy AIMUHUCTPATUBHOMY
periaMeHTy.

TpeOoBaHus K NOMENIEHUSIM, B KOTOPBIX NMPEA0CTABJIACTCS
MYHUIUNAJIbHAS yCJOyra

2.21. MecTononoXeHue  aJIMHUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYIIECTBISIETCS TpPHEM 3asABICHUA ¥ JOKYMEHTOB, HEOOXOIWMBIX IS
NPEIOCTaBICHUS MYHUIIMIAIBHON yCIyTH, a TakXe Bblaua pe3ylbTaToB
MPEIOCTABIECHUSI MYHUIIMIAIBHONW YCIyTH, AOJHKHO 00€creunBaTh yA0OCTBO IS
TpaXxaaH C TOYKH 3PEHHUS TEMEXOAHOW JOCTYMMHOCTH OT OCTaHOBOK
OOLIECTBEHHOTO TPAHCIIOPTA.

B cnyuae ecnu umeercs BO3MOXKHOCTb OpraHU3alliU CTOSHKU (MTapKOBKHU)
BO3JIC 37]aHUs (CTPOEHUSI), B KOTOPOM pa3MeEIleHO MOMEICHHE MTPUeMa U BbIIaun
JIOKYMEHTOB, ~ OpPTaHU30BBIBACTCSI  CTOsIHKa  (MMapKOBKAa) ISl JIMYHOTO
aBTOMOOUJILHOTO TPAHCIIOPTA 3asBUTEINEH. 3a MOJIb30BaHUE CTOSTHKON (TTApKOBKOH)
C 3asiBUTEJICH IJIaTa HE B3UMAETCHI.

JIns MapKOBKU CHEIUAIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB HHBAIUIOB Ha
CTOsIHKE (MapKoBKe) BeiAeseTcss He meHee 10% mecT (HO HE MEeHee OJHOTO MEeCTa)
JUTst OeCTIaTHOW MapKOBKU TPAHCIIOPTHBIX CPEJCTB, YIPaBIsieMbIX WHBATUAAMH I,
II rpynn, a taxxke wuHBaimmamu III rpynmel, B mopsiake, yCTaHOBIEHHOM
[IpaBurensctBOM  Poccuiickori  ®depepaunn, ©W  TPAHCHOPTHBIX  CPEACTB,
MEePEBO3SIUX TAKUX MHBAIUAOB U (WJIN) JETEH-UHBAIUIOB.

B nemsix obecneuenusi OecnpemsiTCTBEHHOTO JOCTyla 3asBUTENEH, B TOM
YUCIe IEPEABUTAOIIMXCA HA MHBAIMIHBIX KOJSCKaX, BXOA B 3JaHUE U
MOMEIICHHS], B KOTOPBIX MPEAOCTABIIACTCS MYHHUIIMNAIbHAS yclyra, o0opyayercs



MaHlyCaMH, MOPYYHSAMH, TAKTUIbHBIMU (KOHTPACTHBIMH) MPEAYNPEKIAIONIMU
AJIEMEHTaMHM, HWHBIMU CIHEHIUAJbHBIMH  IPUCIIOCOOICHUSMU, TIO3BOJISIOITUMU
obecrieunTh OECHPEeNSITCTBEHHBIM JOCTYIl M TMEpPEJBH)KCHUE WHBAJIUIOB, B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon dDepepanuyi 0 COUHAIBHON
3amuTe UHBAIUI0B. OdopMieHHe BU3yalbHOM, TEKCTOBOM M MYJIbTHUMEIUWHON
uHpopMaIMu O TOpPSAJKE TMPEIOCTABICHUS MYHMIIMIAILHON YCIYyTH JOJDKHO
COOTBETCTBOBAaTh ONTUMAJIBHOMY 3PUTEIBHOMY U CIIYXOBOMY BOCIPUSTHIO 3TOU
uH(OpMAITUH 3asIBUTEIISIMH.

[lenTpanbHblii BXOA B 3AaHUME YTOJHOMOYEHHOI'O OpraHa JIOJKEH OBITh
obopynoBaH  WHGOPMAIMOHHOW  TaOMWMYKON  (BBIBECKOW),  COAEpKaIlei
uH(pOpPMAITHIO:

HaMCHOBAHWC,

MECTOHAXO0XICHUE M FOPUINISCKHIH aipec;
peXKUM pabOTHI;

rpaduk nmpuema;

HOMepa TeaedOHOB JIJIsl CIIPABOK.

HOMGIHGHHH, B KOTOPBIX IIPCAOCTABILACTCA MYHUIUIIAJIbHAA YCIIyTra, JOJIKHBI
COOTBCTCTBOBATb CAHUTAPHO-3IMTUACMHUOJIOTHYCCKUM IIpaBUJIaM U HOpMATHBaAM.

I[Tomemennss, B KOTOPBIX IIPEIOCTABISACTCS MYyHULMINAJIbHAS  yCIIyra,
OCHAIAIOTCS:

IIPOTUBOIOKAPHON CUCTEMOM U CPEJICTBAMMU ITOKAPOTYIIECHUS;
CHUCTEMOM OITOBEILECHHS O BOSHUKHOBEHMH YPE3BbIYaHOM CUTYyalUU;
CPEACTBAMM OKa3aHUS MEPBOM MEIUIIMHCKOW MMOMOIIH;

TyaJ€THBIMU KOMHATaMU JJIs1 TOCETUTENEN.

3a oxuJaHus 3asBUTENCH 000pYIyeTCsl CTYJbSIMU, CKaMbSIMHU, KOJIUYECTBO
KOTOPBIX OMpeaesieTcs UCXoas u3 (GakTUYECKOW HArpy3Kd U BO3MOXKHOCTEW st
WX pa3MEIICHHS B TIOMEIIECHUH, a TaKKe WH(POPMAIIMOHHBIMU CTEHIaMHU.

TexcTel MaTepualioB, pa3MEIIEHHbIX Ha HMHMOPMALMOHHOM  CTEHJE,
neyaTaroTcs yIoOHBIM ISl yTeHus: mpudToM, 06e3 HCHpaBlICHUN, C BbIJICICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

Mecra 1151 3amoiHeHus 3asBICHUN OOOPYIYIOTCS CTYJbSIMHU, CTOJIAMH
(cToiikamm), OJIaHKaMU 3asiBJICHUM, MUChbMEHHBIMU MPUHAIICKHOCTSIMH.

Mecra npuema 3asBuTeNied 000pynyOTCS UHPOPMALUOHHBIMU TaOIUYKAMU
(BBIBECKAMHM ) C YKa3aHUEM:



HOMCpa KaOWHETa ¥ HanMEHOBAHUS oTAacIa,

(1)aMI/IJ'H/II/I, HNMCHHU M OTYCCTBA (HOCJICI[HCC - IIpH HaJ'II/I‘-II/II/I), JOJIDKHOCTHU
OTBCTCTBCHHOTO JIMIIA 3a IIPHUCM JJOKYMCHTOB,

rpaduka npuema 3asiBUTEICH.

Pabouee MecTO KaXIOro OTBETCTBEHHOrO JIMLA 3a NIPHEM JOKYMEHTOB
JOJKHO OBITh 00OPYAOBAHO MEPCOHANBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO
JocTynma K HEOOXOAMMBIM HH(OpPMAMOHHBIM 0a3aM JaHHBIX, IE€YaTaroIIUM
YCTPOMUCTBOM (IIPUHTEPOM) U KOTIMUPYIOUTUM YCTPONCTBOM.

JInmo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJDKHO HMMETh HACTOJBHYIO
Ta0JIMUKY C yKazaHueM (haMHUIIMU, UMEHH, OTYECTBA (ITOCNIEIHEE - IPU HAIMYUHN) U
JOJKHOCTH.

HpI/I MpcaoCTaBJICHUN MYHPIHI/IHaJIBHOﬁ YCIyTru HHBAJINAaM 00ecIeYnBarOTCS:

BO3MOXHOCTD 6GCHp€HSITCTBGHHOI‘O AOCTYyIIa K 06’beKTy (S,I[aHI/IIO,
HOMCIHGHI/II-O), B KOTOPOM IIPpCAOCTABILICTCA MYHHUIIUIIAJIIbHAA YCIIyTra,

BO3MOKHOCTh CAMOCTOSITEJILHOTO MEPEABUKEHUS 110 TEPPUTOPUH, HA KOTOPOM
pacIioNIOKEeHbl  3J]aHUsI W TOMENICHWS, B  KOTOPBIX  MPEIOCTABIISIETCS
MyHUIIMTNIATbHAS YCIyra, a TakKe BXOJa B Takue OOBEKTHl M BBIXOJA W3 HUX,
MOCaJKH B TPAHCIOPTHOE CPEACTBO M BBICAAKM M3 HEr0, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIa-KOISICKH;

COTIPOBOXK/ICHHE HWHBAJIUIOB, HMEIOIIUX CTOWKHE paccTporcTBa (GyHKIUU
3pEHUS U CAMOCTOSATEIBHOIO NIEPEABUKEHUS;

HaJJIeKaIee pas3MelleHne o0OopyJoBaHMs W HOcUTened uH(opmaluy,
HEOOXOJMUMBIX sl oOecrieueHus: OeCHpensiTCTBEHHOTO JIOCTYNa HWHBAIUAOB K
3JIaHUSIM U TIOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISETCS MyHUIIUITANIbHAS YCIyTa, U
K MYHUIIUIIAJTBEHOM YCIyTe C Y4€TOM OTPAaHMYCHUN WX KU3HEACATEIbHOCTH;

nyOIupoBaHHE HEOOXOAMMOW JUIsl WHBAJIUIOB 3BYKOBOW U 3PHUTEIBHOU
uHdopMaIuu, a TakXKe HAJINWCeH, 3HAKOB W HMHOW TEKCTOBOW U rpaduyecKoi
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(yHO-TOUCYHBIM mpudTOoM bpaiins;

JOITYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKHU-TIPOBOIHHKA TIPU HAIMYUHU JOKYMEHTA, MMOATBEPKIAIOIIETO €€
crienuaibHOoe OOydeHue, Ha OOBEKTHI (37aHUS, MOMEIICHHs), B KOTOPBIX
MIPEIOCTABISACTCS MYHULIUITAJIBHAS YCIIYTA;

OKa3aHuC HHBaJIMAaM IIOMOIIM B IIPCOJO0JICHHUHU 6apbep0B, MCIIAarOIIUX
MOJIYYCHUIO MU MYHUTIHUIIAJIBHBIX YCIIYI HAPABHC C JPYTUMU JIMIIAMU.

IHoka3zaTean JOCTYNHOCTH M KA4eCTBA MyYHMIMIIAJIbHON yCIyrH



2.22. OCHOBHBIMH MOKa3aTeIsIMU JOCTYITHOCTH MPEIOCTABIICHHUS
MYHULIUTATBHON YCITYTH SIBJISTFOTCS

HaJIM4YMe TOJIHOM M TOHATHOM WHGOpMAIMK O TOpSAIKE, CPoKax U XOJe
MpeI0CTaBICHUS MYHUIUTATbHON yCIIyTH B nH(OpMaAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSX OOLIEro IMOojb30BaHUS (B TOM 4YHCJIE B CETU
"UnaTepHeT"), cpeacTBax MaccoBOM HH(pOPMAITUH;

BO3MOXKHOCTh TMOJYYEHHS 3asBUTEIEM YBEAOMIICHUH O TNIPEIOCTABICHUU
MYHULMIIAIBHOM yciayru ¢ nomouipro EINTY;

BO3MOXHOCTD IMOJIyUCHUA I/IH(bOpMaHI/II/I 0 X0I¢C MMpcaoCTaBJICHUA
MYHHHHHaJIBHOﬁ YCIyru, B TOM YHCIC C HCIIOJb30BAHUCM I/IH(bOpMaHI/IOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH.

2.23. OCHOBHBIMH IIOKa3aTEIISIMU KadeCTBa MMpcaoCTaBJICHUA MYHI/II_[HHEUII)HOf/'I
YCIYI'H ABJIAIOTCA:

CBOCBPCMCHHOCTD IMPCAOCTABIICHUA MYHHHHHaJIBHOﬁ YCIYI' B COOTBCTCTBUU
Cco CTaHIapTOM cC MpcaoCTaBJICHUA, YCTAaHOBJICHHBIM HaCTOAIIINM
AI[MI/IHI/ICTpaTI/IBHBIM PETIIaMCHTOM;

MUHUMAJIBHO BO3MOXHOE€ KOJMYECTBO B3aUMOJECWCTBUM TpakKJaHWHA C
JOJKHOCTHBIMM JIMIJAMH, YYaCTBYIOLIMMHU B IPEIOCTABICHUM MYHULIMIIAJIBHOU
YCIYTH;

OTCYTCTBUE 0OOCHOBAHHBIX kajno0 Ha JercTBUs (Oe3/eHCTBHUE) COTPYTHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIIICHUE K 3asBUTEIISIM;

OTCYTCTBUE HAPYLICHUIN YCTAHOBJIIEHHBIX CPOKOB B IPOLIECCE MTPEIOCTABICHUS
MYHHIUITAIBHOMN yCIIYTH;

OTCYTCTBUE 3asBJICHUN 00 OCIapvBaHUU PEIICHUM, nercTBUil (6e31eiicTBYA)
YHOJIHOMOYEHHOTO  OpraHa, €ro  JOJDKHOCTHBIX — JIMI,  HPUHUMAaeMbIX
(COBEpILIEHHBIX) MPH TMPEIOCTABICHUN MYHHUIIMIAIBHON YCIyTH, MO HTOram
pPaccMOTPEHUS KOTOPBIX BBIHECEHBI PEIICHHS 00 YIOBJIETBOPEHHU (YAaCTUYHOM
YIOBJIETBOPEHUH ) TPEOOBAHU I 3asIBUTEIICH.

HNHble TpedoBaHMsI, B TOM YHCJIE YYUTHIBAKOIINE 0COOCHHOCTH
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCJIYIH B MHOTO(PYHKIIMOHAIBHBIX
LEHTPaX, 0COOEHHOCTH NMPEAOCTABJICHUSI MyYHHMIMIIAJTbHON YCIYyIH
110 IKCTEPPUTOPHATBHOMY NPUHLIMILY H 0COOCHHOCTH MPeI0CTABJICHUSA
MYHUIMIIAJIBHOH YCJIYIH B JJIEKTPOHHOH (popme

2.24. TlpenocraBieHre MYHULHUIAIBHON YCIYTM IO 3KCTEPPUTOPUATIBHOMY
OPUHLIAITY OCYIIECTBIISIETCS B YacTU OOECHEeUeHUs BO3MOXHOCTU IOAAYU
3asBieHni nocpeactsoM ElIII'Y u nomydenus pe3ynprata MyHULIUITAIBHON YCIIYTH



B MHOTO(YHKIIHOHAJIBHOM IIEHTpE.

2.25. 3asgBuTensM o0ecneYrBaETCs BO3MOXKHOCTh MPEICTABICHUS 3asBJICHUS
U TpUjaraéMbIX JOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
EIIT'Y.

B stom cityyae 3asBuTENb WK €r0 HpeAcTaBUTENb aBTopusyercs Ha EIIY
MIOCPEACTBOM MOATBEPAKACHHOM yueTHOM 3anucu B ECUA, 3anoyiHseT 3asBIeHUE O
MPEAOCTABICHUA MYHUUMUIIAIBHOW YCIYTH C HCIOJb30BAaHUEM HWHTEPAKTHUBHOMN
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O TNPEAOCTABICHUM MYHULMNAIBHON YCIyTH
OTIIPABIISIETCS 3asBUTENIEM BMECTE C MPUKPETICHHBIMU 3JIEKTPOHHBIMU 00pazamu
JIOKYMEHTOB, HEOOXOJUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOM YCIYTH, B
VYnonnomoueHHslii oprad. Ilpum aBropmzauum B ECHA 3asBneHue o
MPEIOCTABJICHUN MYHHULMIIAJIBHON YCIYTH CUMTACTCs MOANUCAHHBIM IIPOCTOU
AJEKTPOHHOM TMOJINKUCHIO 3asBUTENSA, MPEACTABUTENSA, YIIOJHOMOYEHHOTO Ha
MOJIUCAHUE 3aBJICHUS.

Pe3ynbTaTel npenocTaBieHuss MyHUIIMNIAIBHON yCIIYTH, YKa3aHHBIE B ITyYHKTE
2.5 macTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA, HAIMPABIAIOTCS 3asBHUTEIIO,
npeACcTaBUTENIO B JIMUHbIA KabuHeT Ha EII'Y B hopMe 371eKTpOHHOTO JOKYMEHTA,
NOANMUCAHHOTO  YCWJIEHHOW KBaJIU(UUUMPOBAHHOW 3JEKTPOHHOM  MOJIMUCHIO
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO OpraHa B Cly4ae
HaIpaBJIeHU 3asiBieHus nocpeactsomM EITY.

B cinywae mnampaBimenus 3asBieHus nocpenactsom  EIINY  pesynbrar
MPEAOCTaBICHNUS MYHULIUMTAIBHOW YCIYTH TaKXKE€ MOKET OBITh BBIJIAH 3asBUTEIIO
Ha OyMaXXHOM HOCHUTENIE B MHOTO(DYHKIIMOHAJLHOM IIEHTPE B TOPSIKE,
MPElyCMOTPEHHOM IMYHKTOM 6.4 HacTosIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.26. DIEKTPOHHBIE TOKYMEHTHI MPEJCTABISIOTCS B CICTYIONINX (popmaTax:
a) xml - 1151 hopMaITM30BaHHBIX TOKYMEHTOB;

06) doc, docx, odt - nmmsg JOKYMEHTOB C TEKCTOBBIM COJCp)KaHHEM, HE
BKJTFOYAFOIITUM (DOPMYJIBI (32 UCKITFOUCHUEM JIOKYMEHTOB, YKAa3aHHBIX B TIOJIITYHKTE
"B" HACTOSIIIIETO MyHKTA);

B) xIs, xIsx, ods - 1151 TOKYMEHTOB, COJIEpPXKAILIUX PACUETHI;

r) pdf, jpg, jpeg - A1 JOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, B TOM UHUCIIe
BKJIIOUAOIMINX (opMyJibl U (Wian) rpaduueckue M3o0pakeHus (3a UCKIIOYCHUEM
nn

JIOKYMEHTOB, YKa3aHHBIX B TMOAMYHKTE "B" HACTOSIIEr0 IyHKTa), a TaKke
JIOKYMEHTOB C rpa)u4eCKUM COACPKAHUEM.

Jlonyckaetrcst ~ (oOpMHUpOBaHME  JJIGKTPOHHOTO  JOKyYMEHTa  IyTeM
CKAaHUPOBAHUS HEMOCPEICTBEHHO C OpUTHHAJA TOKYMEHTa (MCIIOIb30BaHUE KO



HE JIOMYCKAaeTcs), KOTOPO€ OCYIIECTBISIETCS C COXpPaHEHHEM OpHEHTALUU
opurvHaiia jaokymeHta B pazpemenun 300 - 500 dpi (macmrTad 1:1) ¢
UCTIOJTb30BaHUEM CIICYIOMINX PEKIMOB:

- "qepHO-0ebii" (IpU OTCYTCTBUM B JOKYMEHTE rpaduuecKux n300paKeHU
1 (WMJIM) [IBETHOT'O TEKCTA);

- "oTTeHKHU ceporo” (IIpu HAJIMYKU B JJOKYMEHTE TpaduuecKux U300pakeHUH,
OTJIMYHBIX OT IBETHOT'O IPauyecKOro N300pakeHus);

- "uetHoi" wiM "peXuM MOJHOM 1BeTomepemaun” (NpU HAJUYUU B
JIOKYMEHTE IIBETHBIX I'pauueckux n300pakeHui In0o IIBETHOTO TEKCTA);

- COXPAaHCHUCM BCCX AYTCHTHYHBIX ITPU3HAKOB IMOAJIMHHOCTH, 4 UMCHHO:
- I‘pﬂ(l)PI‘lGCKOfI IIOAIIMCH JINIA, IICYaTH, YIJIOBOT'O IITaMIIA 6HaHKa;

- KOJINYECTBO (PaljoB MOJKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB,
KKJIbIA U3 KOTOPBIX COJNEPKUT TEKCTOBYIO U (UJIK) TpaduyecKyr0 HH()OpMAaIIHIO.

QHCKTPOHHBIC JOKYMCHTBI JOJIPKHbBI oOecreunBaTh.

- BO3MOYKHOCTh HJACHTHPUIUPOBATH JOKYMEHT M KOJUYECTBO JIMCTOB B
JOKYMEHTE;

- JUIA TOKYMEHTOB, COACpKalIuX CTPYKTYPHPOBAHHBIC IO YacTsIM, TJIaBaM,
pasznenaM (mojpasneniaM), JaHHbIC W 3aKJIaJKH, 00eCIEUUBAIOIINE TEPEXObI MO
OTJIaBJICHUIO U (WJIM) K COACPKAUIMMCS B TEKCTE PUCYHKAM U TaOJIUIIAM.

JIoKyMeHTBI, MoAJIekale npeacrapieHuo B ¢opmarax xls, xlsx mmm ods,
dbopMupyIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

2. CocraB, nocJ1e10BaTeJIbHOCTh U CPOKH BbINIOJTHEHUS
aIMMHHUCTPATHBHBIX Npoueayp (aeicTBuii), TpeGOBAHUA K MOPAAKY
UX BBINOJHEHUS], B TOM YK cJie 0CO0eHHOCTH BbINOJIHEHUS
aJMUHUCTPATUBHBIX NPOLEAYP B YJIEKTPOHHOM Gopme

HcuepnbiBaronuii nepeyeHb aIMUHUCTPATUBHBIX MPOIEYP

3.1. TIlpenocrapieHre MyHHUITUTIATLHON YCIYTH BKJIIOYAET B CEOS CICAYIOIINE
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

ITPOBCPKA NOKYMCHTOB U PETUCTPALNA 3asBJICHU,

NOJIyYEHHE CBEACHHM MOCPEACTBOM  (peAepalbHON  TOCYIapCTBEHHON
uHpopmanmonHo  cuctembl  "EnuHas  cuctemMa = MEXBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3auMoiercTrus" (nanee - CMOB);

PAacCMOTPEHUE JOKYMEHTOB U CBEICHUM;



NPUHATUE PELLICHUS;
BblJlaya Pe3yybTaTa;

BHECEHUE pe3ysibTaTa MYHHIIMIAIBLHON YCIYTU B PEECTP IOPUIANYECKHU
3HAYUMBIX 3AITUCEHN.

IlepeyeHb aAMMHUCTPATHBHBIX Npoueayp (AeicTBUii)
NPHU NPEeIOCTABJICHUN MYHHMIMIIAJIbHON yCIYyTH
B YJICKTPOHHOU popme

3.2. Ilpu mpenocTaBieHUH MYHHUIMNAIBHOW YCIYTHM B 3JEKTPOHHOM (opme
3asIBUTENI0 00€CTIEUNBAIOTCSI:

nojiyueHue HMHGOpPMAIIMM O TOPSAKE W CpPOKax  MPelOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

(1)OpMI/Ip0BaHI/IC 3asBJICHHA,

IIpUCM M PCTUCTPALNA Y10OIHOMOYEHHBIM OpraHoM 3asiABJICHHA MW HHBIX
JOKYMCHTOB, HGO6XOI[I/IMLIX I IIPCIOCTABJICHU A MYHHHHHaHLHOﬁ YCIYI'H,

IIOJIy4YE€HUE Pe3yJIbTaTa MPEIOCTABICHUS MyHULIUMIIAIIbBHON YCIIYTH;
IIOJIy4YE€HUE CBEJICHHUH O XOJI€ PACCMOTPEHUS 3asIBJICHUS;
OCYILIECTBIICHUE OLICHKH Ka4yeCTBA MPEIOCTABICHUS MYHUMIIAIBHON YCIIYTH;

nocyneOHoe  (BHecyAeOHOE)  OOKalOBaHWE  PEIICHHUH ©  JeHCTBUIN
(Oe3meiicTBusl) YTMONHOMOYEHHOTO oOpraHa JmOo JedcTBuil  (Oe3maeicTBus)
JNOJDKHOCTHBIX ~ JIUI]  YTOJHOMOYCHHOTO  OpraHa,  IPeIOCTaBJISIOIICTO
MYHHITATIATBHYIO YCIIYTY, THO0 MyHHIIUIIATHFHOTO CITYXKAIIero.

IHopsinok ocymecTBICHUS] AAMUHUCTPATUBHBIX NPoLeayp (AedcTBHIA)
B JJICKTPOHHOU popme

3.3. ®opMupOBaHUE 3aBICHHUS.

dopMupoBaHUE 3asABICHUSI OCYIIECTBISCTCS TOCPEACTBOM 3arlOJHEHUS
aeKTpoHHOM dopmbl 3asBiieHus Ha EIII'Y 0e3 HeoOX0AMMOCTH AOMOJHUTEIbHON
MoJa4u 3asBJICHUS B KaKOW-Tn00 uHOM dopme.

PopmMaTHO-JIOTHYECKas IIpOBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS TTOCIJIE 3AIIOJIHEHUS 3asBUTENIEM Ka)JOr0 U3 MOJIEN JIEKTPOHHOU
dbopmbl  3asBiaeHus. Ilpu  BBISBICHMM HEKOPPEKTHO 3aMOJIHEHHOTO  IOJIS
ANEKTPOHHOM (OpMBI  3asBJICHUS 3asBUTENb YBEJOMIISIETCSI O XapakTepe
BBISIBJICHHOM OIIMOKH U MOPSIZIKE €€ YCTPAHEHHs TOCPEICTBOM MH(POPMALITMOHHOTO
COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOUN (popMe 3asiBICHUS.



[Ipu hopmupoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIEYNBACTCS:

a) BO3MOXXHOCTh KONHMPOBAHHMSI W COXPAHEHUS 3asBJICHUS U HMHBIX
JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.9 - 2.12 nactosimero AAMHUHUCTPATUBHOTO
perinameHTa, He0OXOJUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIAIBHOMN YCIIYTH;

0) BO3MOXHOCTh Te4YaTH Ha OyMa)XHOM HOCHUTENE KOIMUU HIIEKTPOHHON
bopMBbl 3asIBICHHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (QOpMy 3asiBICHUS
3HaUYCHUU B JIIOOOH MOMEHT MO JKEJIaHWIO TI0JIb30BaTelidl, B TOM YHUCIE MpU
BO3HMKHOBEHUHU OIIMOOK BBOJIa UM BO3BpaTe JJi MOBTOPHOTO BBOJA 3HAUYCHHM B
AJEKTPOHHYIO (hOpMY 3asiBICHUS;

I') 3aloJIHCHHE II0JIeH 3JIEKTPOHHOM (OpPMBI 3asBIICHHMS 10 Hayaja BBOJA
CBEJICHUI 3agBUTEJIEM C HMCIIOJb30BAaHUEM CBEJICHUH, pa3MmenieHHbIX B ECUA, u
cBeneHni, omyOnukoBaHHbIX Ha EIII'Y, B dactm, Kacaromielcst CBEICHHH,
orcyrcTBytomux B ECUA;

J1) BOBMOXXHOCTh BEPHYTHCSI Ha JIIOOOW W3 ATAOB 3aMOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asiBiIeHHs 06€3 MOTEepU paHee BBEACHHOM UH(POpMAIUK;

€) BO3MOXHOCTh jgocTyma 3asButens Ha EII'Y k paHee momaHHBIM UM
3ajBJICHMSIM B TEUEHME HE MCHEe OJIHOrO ToJia, a TakKe YacTUYHO
c(hopMHUPOBAHHBIM 3asBJICHHUSAM - B TCUEHHUE HE MEHEee 3 MECSIICB.

CdopmupoBaHHOE U TMOJNMUCAHHOE 3asBJICHUE U UWHBIE JOKYMEHTHI,
HEOOXOAUMBIE /I MPENOCTaBICHUSI TOCYIaPCTBEHHON, MYHUIIMITAILHON YCITYTH,
HaMpaBJSAIOTC B Y IIOJHOMOYEHHBIN oprad nocpeactsom EINTY.

3.4. YnomHOMOUYCHHBIN opraH o0OeclieyuBaeT B CPOK He no3nHee 1 padodero
IHS ¢ MOMeHTa noxauu 3assiieHus Ha EIII'Y, a B ciywyae ero mocrymieHus B
HepaOouMil WM Mpa3JHUYHBIA JI€Hb - B CIEOYIONIMI 3a HUM MEpBbIA pabouuii
JICHb:

a) MpueM JOKYMEHTOB, HEOOXOIUMBIX NJIsi MIPEAOCTaBICHUS MYHUIIUTIATBLHON
YCIIYTH, W HalpaBJE€HUE 3asSBUTEIIO SJIEKTPOHHOIO COOOIICHUS O MOCTYIUJICHUU
3asBJICHUS,

0) perucrpanMio 3asBJICHUS W HAIPABICHUE 3asABUTENIO0 YBEIOMIICHUS O
perucTpanuu 3asBiaeHust Ju00 00 OTKa3e B MpHUEME JTIOKYMEHTOB, HEOOXOJMMBIX
JUTSl IPEIOCTABICHUSI MyHUIIMTTAIIbHON YCITYTH.

3.5. DAEKTpOHHOE 3asBJIEHUE CTAHOBUTCS JOCTYMHBIM JJISI JOJKHOCTHOIO
auia YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMPHUEM M PETHCTPALUIO
3asBJIeHUs (J1ajee - OTBETCTBEHHOE [OJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHOMU
WH(POPMAITMOHHON CHCTEME, HCIOJIb3YeMOW YIIOJTHOMOUYECHHBIM OPTraHOM JIJist
MpeaoCcTaBlIeHUss MyHULMINaabHOU yeiyru (nanee - 'UC).



OTBETCTBEHHOE JOJDKHOCTHOC JIMIIO.

IIPOBEPSECT HAJWYUE DJIEKTPOHHBIX 3asBiIeHUW, noctynuBmmx ¢ EIIIY, ¢
IIEPUOJIOM HE pPEXE 2 pa3 B JACHb;

paccMaTpuBaeT IOCTYNMBIIME 3asBICHUS W NPUIOKEHHBIE 00pa3sbl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJIUT JCHCTBUSI B COOTBETCTBUM C TYHKTOM 3.4 HaCTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6. 3asgBUTENI0 B KAaueCcTBE pe3yjbTaTa MPEIOCTABICHUS MYHUIIMIATBLHON
YCIIYTH 00ECIIeYMBACTCS BO3MOKHOCTh TIOJYUYCHHSI TOKYMEHTA!

B (opMe  DIEKTPOHHOTO  JOKYMEHTa, TMOAMUCAHHOIO  YCUJICHHOU
KBaJIU(DUIIMPOBAHHOMN JIEKTPOHHOW MOJMUCHIO YIIOJIHOMOUYEHHOTO JTOJKHOCTHOTO
auia YTOoJIHOMOYEHHOTO OpraHa, HallpaBJICHHOTO 3asSBUTEINIO B JIMUHBIM KaOWHET
Ha EIIT'Y;

B BuAe OyMaXHOro JIOKYMEHTa, MOJATBEPXKIAIOMIEIO  COACpPIKAHUE
AIEKTPOHHOTO JIOKYMEHTA, KOTOPBIA 3asfBUTEIb IOJYyYaeT MpU JIMYHOM
oOpaIieHr B MHOTO(YHKITMOHATIBLHOM LIEHTPE.

3.7. llonyuenme wuHOpMaMK O XOAC PACCMOTPEHHUS 3asBICHUS H O
pe3yabTare MPEeAOCTABICHUS MYHUIMIIAIBHOW YCIYTd MPOU3BOJIUTCSA B JIMYHOM
kabunere Ha EII'Y mpu ycnoBuu aBTOpu3anuu. 3asgBUTENb UMEET BO3MOXKHOCTh
MIPOCMATPUBATh CTAaTyC OJJCKTPOHHOIO 3asBJICHUSA, a Takxke HHpopMamuioo o
MajJbHEHINNX OEWCTBUSX B JUYHOM KaOMHETE 10 COOCTBEHHON WHHIIMATHBE B
mr000e BpeMms.

[Ipu mnpenocTaBiIeHUM MYHUIUIIATBHON YCIYTH B JIJIEKTPOHHOU (opme
3asIBUTEIII0 HAIIPABJISIETCS:

a) yBEJAOMJICHHE O MPUEME U PETUCTPALMU 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOJUMBIX Ul TPEJOCTaBICHUS MYHHUIMNAIBHON yCIyru, cojaepkaiiee
cBeeHuss o (akTe mnpuema 3asABIEHUS W JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABIEHN MyHULIMIIATBHON YCIYTH, U Ha4yaJe MpOUeaypbl IPENOCTABICHUS
roCyAapCTBEHHOW (MyHUIIMIIATBHOM) YCIIYTH, a TaK)Ke CBEJICHUS O JaTe U BpeMEHHU
OKOHYAHHUS TPEJOCTaBICHUS MYHMIIMNAIBHOW YCIYrd, JIMOO MOTHUBHUPOBAHHBIM
OTKa3 B TNpHUeMe JOKYMEHTOB, HEOOXOAMMBIX Il  MPEJOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

0) yBeIOMJICHHE O pe3yJibTaTaX pacCMOTPEHUs JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEIOCTABJICHUS MYHUIMMATBHOW YCIYTH, COJEp)Kalllee CBEICHUS O
MPUHATUY TIOJIOKUTEIIBHOTO PEIICHUS O TIPEIOCTaBICHUN MYHHUITUTIATLHON YCIyTH
¥ BO3MOXXHOCTU TIOJIYYUTh PE3YIbTaT MPEJOCTABICHHUS MYHHUIIUITAILHON YCIYTH,
71060 MOTUBHUPOBAHHBIN OTKA3 B PEIOCTABICHUN MYHUIIUITAIIBHON YCITYTH.



3.8. Onenka kauecTBa MpeJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

OneHka KayecTBa NpeIOCTaBICHUSI MyHULMIIAIbHON YCIYTH OCYLIECTBISAETCS
B COOTBETCTBMH C [IpaBmimamum OIEHKM TrpaxmaaHamu d()PEeKTUBHOCTH
NESATEIbHOCTH PYKOBOJUTENECH TEPPUTOPUATIBHBIX OPraHOB (hellepaibHbIX OPTraHOB
UCIIOJIHUTENbHON BIAacTH (MX CTPYKTYPHBIX MOJpa3/IeJICHUI) ¢ y4eTOM KadecTBa
MPEIOCTABIECHUSI UMY TOCYJaPCTBEHHBIX YCIIYT, & TAK)KE MPUMEHEHHUS pPe3yIbTaTOB
YKa3aHHOM OIIEHKM KaK OCHOBAHHUS ISl MPUHATUSA pEUICHUH O JOCPOYHOM
MpPEKpalleHUH  UCIOJHEHUSI COOTBETCTBYIOIIMMH  PYKOBOAUTEISIMH  CBOMX
JIOJKHOCTHBIX 00S13aHHOCTEH, YTBEpKACHHBIMU MOCTaHOBIeHUEM [IpaBuTenncTBa
Poccuiickoii ®epeparuu ot 12.12.2012 N 1284 "OO6 omueHke TpaxIaHaMu
3G (HEKTUBHOCTH JCATEIHHOCTH PYKOBOAWTENICH TEPPUTOPHAIBHBIX OPTaHOB
dbenepasbHBIX ~ OpPraHOB  HWCIOJHHUTEIBHONW  BIAacTd  (MX  CTPYKTYPHBIX
NO/Ipa3/IeNIEHui) U TEPPUTOPUATBHBIX OPraHOB rOCYIAPCTBEHHBIX BHEOIOIKETHBIX
GbOoHIOB (MX PETMOHAJBHBIX OTJEJECHUN) C Y4ETOM KayecTBa MPEIOCTaBICHUS
rOCYJapCTBEHHBIX YCIYr, PYKOBOAMUTENIEH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT C YY€TOM KauecTBa
OpraHu3allid MPEAOCTABIEHUS TOCYJIapCTBEHHBIX W MYHUUHUIIAIBHBIX YCIYT, a
TaKke O IPUMEHEHUU pPE3yJIbTaTOB YKAa3aHHOM OLICHKM KaK OCHOBAaHWS IS
PUHATHS peleHui 0 JOCPOYHOM MPEKPAILCHUH UCIIOJTHEHUS
COOTBETCTBYIOIIUMH PYKOBOJUTEISIMU CBOMX JIOJDKHOCTHBIX OO0si3aHHOCTEH"
(Bmecte ¢ "l[lpaBunmamu orneHKH TpaxaaHaMu 3(PGEKTUBHOCTH J1€ATEILHOCTH
PYKOBOJUTENIEH  TEPPUTOPUAIIBHBIX  OpPraHOB denepanbHbBIX ~ OpraHoOB
WCIIOJHUTENBHON BJIACTU (MX CTPYKTYPHBIX MOJPA3ACIICHUI) U TePPUTOPHATBHBIX
OpPraHOB T'OCYJapCTBEHHBIX BHEOIKETHBIX (OHIOB (WX PErHOHATBHBIX
OTJIEJICHUI) C YYETOM KayecTBa IMpPEAOCTaBICHUS TOCYJapCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO()YHKIIMOHAIbHBIX LIEHTPOB MPeI0CTaBIICHUS
rOCYJJapCTBEHHBIX M MYHUIMMAIBHBIX YCIYT C YY4E€TOM KadyecTBa OpraHu3aluu
MPEAOCTaBICHUS TOCYJAapCTBEHHBIX U MYHULMOAIBHBIX YCIYr, a TaKxke
MPUMEHEHUSI PEe3yJbTaTOB YKAa3aHHOW OLIEHKW KaK OCHOBAaHMS [JIsl TPUHSTHUS
pelieHnid O JOCPOYHOM TMPEKPAlIEHUU UCIOIHEHUS COOTBETCTBYIOIIMMU
PYKOBOJIUTEIISIMUA CBOUX JIOJDKHOCTHBIX 00s13aHHOCTEH").

3.9. 3agButeno oOecneYnMBAETCs BO3MOXHOCTH HAINpaBICHUS XKaloObl Ha
perieHus, TeHcTBUS Wiau 0e31eicTBUE Y TOJTHOMOYEHHOTO OpTaHa, JOKHOCTHOTO
JuIa  YTOJHOMOYEHHOTO OpraHa Ju00 MYHHUIIMIIAIBHOTO CIIYXKallero B
COOTBETCTBHM cO cTaTbeil 11.2 ®enepanbHoro 3akona N 210-O3 u B mopsake,
YCTaHOBJIIEHHOM noctaHoBiieHueM lIpasurenscrBa PO ot 20.11.2012 N 1198 "O
dbeneparbHON TOCYTApPCTBEHHOW WH(OPMAIMOHHONW CHCTeMeE, 00eCIeunBaroIIei
nporiecc JocyaeoHoro (BHecyneOHOro) oOKaJlOBaHUS pEIICHUH W JIeUCTBUMN
(O6e3neiicTBUSs), COBEPIICHHBIX TMPU MPEJOCTABICHUM TOCYJAapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT".

IHopsinok ucnpaB/ieHUs JONYLICHHBIX ONEYATOK U OIIMOOK B BBIAAHHBIX
B pe3yJbTare NpPeA0CTABJICHUSI MyYHHIMIIAJIbHON YCIYyTH
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AOKYMEHTAaX

3.10. B ClIy4aC BBIABJIICHHUA OIICHATOK H OImMOOK 3asBUTEINH BIIpaBC
06paTI/ITI)CH B YIIOJTHOMOYCHHBIM opran ¢ 3a4BJICHUCM C IIPHUIIOKCHUCM
JOKYMCHTOB, VYKAa3dHHBIX B IIYHKTC 2.9 HaCTOAIICTO AIIMI/IHI/ICTpaTI/IBHOFO
perilaMmcHTa.

3.11. OcHoBaHus HJIs1 OTKa3a B IIPUEMC 3aiABJICHUA 00 HCIIPABJICHUH OIICHYATOK
1 OIIHOOK YKa3aHbI B ITYHKTC 2.13 HacCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO pPCTIaMCHTA.

3.12. VcmpaBneHue IONYIICHHBIX OIEYATOK W OIMMOOK B BBIJAHHBIX B
pe3yJbTare Mpe0CTaBICHUS MYHUITUATTAIbHON YCIIYTH JIOKYMEHTaX
OCYIIECTBIISIETCS B CJICIYIOIIEM TOPSIJIKE:

3.13.1. 3asBuTens npu OOHAPYKEHUU OINEYATOK U OIIMOOK B JOKYMEHTaXx,
BBIJIAHHBIX B pe3yJIbTaTe MPEOCTABICHUS MYHUIIMIAIBLHOW yCiIyrH, oOpariaercs
JIMYHO B YTOJHOMOYEHHBIN OpraH C 3asBJICHUEM O HEOOXOJIUMOCTH UCTIPABJICHUS
OTEYaTOK U OIMMOOK, B KOTOPOM COJICPKHUTCS YKa3aHUE Ha UX OIMKCAHUE.

3.13.2. YOITHOMOYEHHBIM OPraH MpU MOJYYEHUN 3ASBICHHUS, YKA3aHHOTO B
noanynkre 3.13.1 mynkra 3.13 HacToslero mnoapasnesia, paccMaTpUBaACT
HEOOXOJMMOCTh BHECEHUS COOTBETCTBYIOIIMX HM3MEHEHHW B JOKYMEHTHI,
SBJIAIOIINECS PE3YJIbTaTOM NPEIOCTABICHUS MyHUIIUIAIBHOU YCIIYTH.

3.13.3. YmosHOMOYEHHBIA OpraH OOECHeYMBAET YCTPAHEHUE OIEYaTOK U
OIMOOK B  JOKYMEHTaX, SBJIAIONIMXCS  pE3YyJIbTaTOM  MPEJOCTABICHUS
MYHHIUITAIBHON YCIYTH.

3.13.4. Cpok ycTpaHeHHUs ONEYaTOK U ONIMOOK HE JOJDKEH MPEBBINATh 3
(Tpex) pabouux JHEH ¢ JaThl PETUCTpAIMH 3asBICHUS, YKA3aHHOIO B MOJIYHKTE
3.13.1 mynkra 3.13 HacTosIero nmoapasaena.

4. ®opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM
AJIMUHUCTPATUBHOIO PerjaMeHTa

IHopsinok ocymiecTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0IeHuEeM
U MCIIOJIHEHHEM OTBEeTCTBEHHBIMHU J0/KHOCTHBIMH JTMLIAMHU MOJI0KEHUi
perjiaMeHTa i MHbIX HOPMATHUBHBIX MPABOBbIX AKTOB,
YCTAHABJIMBAKIIMUX TPeOOBAHNS K MPEIOCTABJICHUI) MYHUIIUNIAJIBHOM
YCJIYI'M, a TaAK:Ke NPUHATHEM UMM pelleHuit

4.1. Tekyumii KOHTpOJIb 3a COOJIIOJICGHHUEM M HCIIOJIHEHHEM HaCTOSIIEro
AJIMUHUCTPAaTUBHOTO PEIVIAMEHTA, WHBIX HOPMAaTUBHBIX IPAaBOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUI0 MYHMIIMIAIBHOM YCIIYTH,
OCYILECTBIISIETCS HA MIOCTOSSHHOW OCHOBE JIOJ>KHOCTHBIMM JIMIIAMU aIMUHHUCTPALIUU
[Tmxanckoro MyHunumnaibHoro okpyra Kuposckoit obnactu (YOJTHOMOYEHHOTO
opraHa), yrnoJHOMOYEHHbIMH Ha OCYILECTBIIEHHE KOHTPOJS 3a MPEJOCTABICHUEM



MYHHIUITAIBHON YCIYTH.

JUis ~ Tekymiero - KOHTPOJIE  HMCHOJB3YIOTCS  CBEACHHUS  CIIyKeOHOM
KOPPECTIOHJEHITNN, YCTHasT ¥ TIMCbMEHHAas WH(OpMAIUs CHEIUANINCTOB |
JOJDKHOCTHBIX JIMI] aJMUHUCTpanuu [[MKaHCKOTO MYyHHIIMITAJBLHOTO OKpyTa
Kuposckoii o6actut (YOJIHOMOYEHHOT'O OpTraHa).

Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEACHUS POBEPOK:

penieHuii o npeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHNN) MYHUITUTIATBHOM
YCIIyTH;

BBISIBJICHUSI U YyCTPAHEHUS HApYIICHU MPaB IPak/IaH;

paccMOTpEHUsI, TPUHATUSI PEIICHUH U MOATOTOBKM OTBETOB Ha OOpalieHUs
rpaxkJaH, CoOJAEpKallue >KajaoObl Ha pelieHus, JeicTBus (Oe3aeicTBUe)
JIOJDKHOCTHBIX JIHII.

Iopsinok ¥ NEPUHOAUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KAYeCTBA NMPEA0CTABJICHUSI MyYHHINIIAJIbHOI
YCJIYT'H, B TOM YHCJIe MOPSIAOK M (POPMBI KOHTPOJIA 32 NMOJHOTOM
U Ka4eCTBOM NMPeA0CTABJIEHUSI MyHUIIUNIAJIbHOM YCJIYTH

4.2. KOHTpOJIb 33 MOJHOTOM M KAa4ECTBOM NPEIOCTABICHUS MYHHIIMIIATbHON
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHHE IJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK.

4.3. Ilma"HoBbIE MPOBEPKH OCYIIECTBIISIFOTCS Ha OCHOBAHWU T'OJOBBIX IJIAHOB
paboThl  YTOJHOMOYEHHOTO  OpraHa,  yTBEPXKIAEMbIX  PYKOBOAMTENIEM
Y IIOTHOMOYEHHOTO OpraHa.

[Ipy nnaHOBOM TPOBEPKE TOJHOTBI M  KayecTBa IPEIOCTABIICHHS
MYHULHANAIBHON YCIyTH KOHTPOJIIO MOIJIEHKAT:

COOJIIOICHHE CPOKOB IIPEIOCTABIICHUSI MYHULIUIIATIBHON YCIYTH;
cOOJII0/IEHNE TTOJIOKEHUIN HACTOAIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

OpaBWIBLHOCTh W OOOCHOBAaHHOCTH MPUHATOIO pElIeHHs 00 OTKa3ze B
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

OcHoBanueM AJIA ITPOBECACHU S BHCIINIAHOBBIX ITPOBCPOK ABJIAIOTCA:

[IOJy4EHHE  OT  TOCYJNAapCTBEHHBIX  OpPraHOB,  OpPraHOB  MECTHOI'O
caMOyNpaBiieHUs HMHPOpPMAIMM O  NPEANOJAaraeMbIX WM  BBISBICHHBIX
HApYLICHHUSX HOPMATUBHBIX MPAaBOBBIX akTOB Poccuiickont @Penepanuu u
HOPMATUBHBIX  IPABOBBIX AaKTOB  OPraHOB  MECTHOIO  CaMOYINPABJICHUS
MyHUIUNIATBHOTO oOpazoBaHus [lwkaHckuii MyHUIIMDANBHBIA OKpYr KupoBckoi
obnacTu;



O6paIH€HI/I$I rpaxxaad 1 OPpUIAYCCKUX JIMI Ha HAPYIICHUA 3aKOHOAATCIIbCTBA,
B TOM YHMCJIC Ha KQYCCTBO IMMPCJOCTABJICHUA MYHHHI/IHaJILHOﬁ YCIYIH.

OTBeTCTBEHHOCTD JI0JIZKHOCTHBIX JIMII 32 PelIeHUs U AeiiCTBUS
(0e3neiicTBHE), MPpUHUMAEMBbIe (OCYIIeCTBIIsIEMbIe) UMM B X0/1€
npeaocTaB/JIeHHs MyHMIMNIAJIbHOMN yCJIYyrH

4.5. Tlo pe3ynpTaTaM NPOBENCHHBIX MPOBEPOK B CIy4yae BBISBICHUSA
HapylLIEHUH  TOJIOKEHWM  HACTOSIIETO0  AJIMHHMCTPATUBHOIO  PEIVIAMEHTA,
HOPMATUBHBIX  IPAaBOBBIX AKTOB  OPraHOB  MECTHOIO  CaMOYNPAaBJIECHUS
MyHUIMOAIBHOrO 0Opa3oBaHus [lwkaHckuii MyHUIIMDANBHBIA OKpYr KupoBckoi
00JacTh OCYIIECTBISICTCSI MPUBJICYCHHE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoilt @enepann.

[TepconasibHasi OTBETCTBEHHOCTh OJDKHOCTHBIX JIMIl 3a MPABWJIBHOCTH H
CBOEBPEMEHHOCTh TMPUHATHUSI PEIICHHS O TMpeaocTaBlieHnn (00 OTKaze B
MIPEIOCTABIICHUN) MYHHIIUIAIBHOW YCIYTH 3aKpEIUIIeTCS B WX JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIHCTRA.

TpedoBaHus K NOPSAAKY U (pOPpMaM KOHTPOJIA 32 MPeI0CTABICHUEM
MYHULMNAJbHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXKIAH,
UX 00beUHEHU M OPraHu3alnMni

4.6. I'paxnane, ux oObEAMHEHUS U OpraHU3alUd UMEIOT IPABO OCYIECTBIISATh
KOHTPOJb 33 NPEAOCTABICHWEM MYHHIMIAIBHON YCIYTM MYTEM MOJy4YEeHUS
uH(pOpMaIMU O XOJI€ MPEAOCTABICHUS MYHHMIMNAIBHONW YCIYTH, B TOM YHUCIE O
CpOKax 3aBEpILICHUS aIMUHUCTPATUBHBIX MpoLeayp (AeHCTBUI).

Fpamz[aHe, nux O6L€I[I/IH€HI/IH M OpraHru3aliii TaKKC UMCIOT ITPaBO:

HAaIlpaBJISITh 3aMEYAHUS W NPEMIOKEHUS IO YIYUYIIEHUIO JTOCTYIHOCTH M
KAa4eCTBa MPENOCTABIEHNS MYHUIUITAJIbHON YCIIYTH;

BHOCHUThb NPEMIOKEHUS O Mepax 0 YCTPAaHEHUIO HAPYIIECHW HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.7. JlomKHOCTHBIE JIMLA YTOJIHOMOYEHHOIO OpraHa IMPUHHUMAIOT MEPBI K
MPEKPAILLICHUIO JIONMYUIEHHBIX HApYyIIEHUH, YCTPAHSAIOT IPUYMHBI U YCIOBUS,
CIIOCOOCTBYIOLINE COBEPIICHNIO HAPYLIEHUM.

Nudopmanus o pesynbraTax pacCMOTPEHMS 3aMEUaHUd M MPEJIOKEHUN
rpakaaH, WX OOBEAMHEHHM W OpraHu3auudid JOBOJUTCSA O CBEACHUS JIUII,
HalpaBUBIIMX TU 3aMEUYaHUS U NPEIIOKECHUS.

5. locyneOHbIi (BHeCy1e0HbII) MOPSIIOK 00:KAT0BAHUS PellleHU I
U aeiicTBuil (0e31elicTBUSI) OpraHa, npeaocTaBIsIIONIero
MYHUIHMIAJbHYIO YCJIYTY, 4 TAK/KE ero J0JKHOCTHBIX JIMII,



MYHUIIMIIAJBHBIX CJYKAIHX

5.1. B cootBerctBuu co ctathsamu 11.1, 11.2 ®denepanpHOro 3aKoHa OT
27.07.2010 N 210-®3 "OO opraHuzanuu MNPeJOCTABICHHUS TOCYJApPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr" 3asBUTEIb BIpaBe O00XKaJIOBaTh pelieHus U (UJn)
nerctBus (0e31eicTBUE) aIMUHUCTPAIIH, JOJDKHOCTHBIX JIMI] U MyHUIIUIIATBHBIX
IPKIAHCKUX CIY>KaIlUX aIMUHUCTPAIUHU, MPEIOCTABISIONINX MYHUIUIIATBHYIO
YCIyTYy.

(m. 5.1 B pen. moctaHOBIEHUS aAMUHHUCTpanuu [IMKaHCKOTO MyHHUITUTIATHHOTO
okpyra Kuposckoit obnactu ot 09.09.2025 N 334)

OpraHbl MECTHOT'O CAMOYNIPABJIEHUSI, OPraHU3ANNU U YIIOJTHOMOYEHHbIE
HAa paccMOTpPeHHe KaJa00bl JIHIA, KOTOPBIM MOKET ObITh HAMPABJIEHA
’KaJ100a 3asIBUTEJISI B 10CY1e0OHOM (BHeCyAeOHOM) MOpsiAKe

5.2. B pocynebHoM (BHecyaeOHOM) MOpAIKE 3asiBUTENb (TIPEICTaBUTEIb)
BIIPAaBE 0OPATUTHCA C kKajd000i B MUCEMEHHOM (hopMe Ha OyMa>KHOM HOCUTENE WU
B 2JICKTPOHHOU (hopMme:

B YNOJHOMOUYEHHBII OpraH - Ha peuieHue U (Win) aenuctus (O6e3nencTBue)
JOJDKHOCTHOTO ~ JIMIIAa,  PYKOBOJMUTENS  CTPYKTYPHOTO  TOJApa3/ieleHus
YIOJMHOMOYEHHOTO  OpraHa, Ha pelieHue U jaeuctBus  (Oe3neicTBHe)
YTOJIHOMOYEHHOTO OpTraHa, PyKOBOJIUTENS Y TOJTHOMOUYEHHOTO OpraHa;

B BBINICCTOSIIIIMN OpraH - Ha penieHue u (wim) nenctBus (Oe3nencTBue)
JOJDKHOCTHOTO ~ JIMIA,  PYKOBOJMUTENS  CTPYKTYPHOTO  TOJApa3/ieleHus
YOJIHOMOYEHHOTO OpPraHa;

K PYKOBOJUTEII0 MHOTO(QYHKITMOHAIBHOTO IIEHTPA - Ha PEIICHUS U JICHCTBHSI
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA;

K YYpEIUTETI0 MHOTO(DYHKIIMOHALHOTO IIEHTPA - Ha PEIICHWE W JIECHCTBHUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpA.

B YnonnoMmodyenHoM oprane, MHOTOGYHKIIMOHATBHOM IIEHTPE, Y YUPEAUTEIs
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  OMPENENSIOTCS  YIOJHOMOYEHHBIE  Ha
paccMOTpeHHeE Kajao0 JOIKHOCTHbBIE JIHIIA.

Cnoco0b1 nungopmupoBaHusi 3asiBUTE/IEl 0 MOPSIAKE MOIAYH
U PaCCMOTPEHHUA KAJT00bI, B TOM YHCJIE ¢ HCIOJb30BaHueM Equnoro
NMOPTAJIA TOCYAAPCTBEHHBIX 1 MYHHMIMIIAJbHBIX YCIYT (PyHKUMIH)

5.3. Nudopmarus o mopsigke mogadvl 1 paCCMOTPEHHSI KAIOOBI pa3MeraeTcs
Ha WHPOPMAIMOHHBIX CTEHJAX B MECTax TMPEJOCTABICHUS MYHUIIMITATIBLHON
YCIyTH, Ha canTe YIOIHOMOYEHHOro oprana, EIII'Y, a Takke npeaocTaBisieTcs B
ycTHOM ¢opme 1o TenedoHy U (WJIM) HA JUYHOM TMpUEME JIMOO B MHUCHMEHHOU
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dbopMe TIOYTOBBIM OTIHPABJICHHEM IO aapecy, YKa3aHHOMY 3asBUTEIEM
(mpeacTaBUTENIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOIIUX MOPATAOK
aocyae0HOro (BHECY1eOHOT0) 007KATOBAHMS e CTBUIA
(0e3neiicTBus) M (WJIH) pelIeHUi, MPUHATHIX (OCYIECTBJIEHHBIX)

B X0/I€ MpeA0CTABJIeHHsI MyHUIMNIAJIbHON yCIyTH

5.4. Tlopsaok mocyme6HOTO (BHECYIEOHOTO) OOKaTOBAaHUS PEIICHUNA U
nercTBuil  (0e3neicTBUA) YIOJIHOMOYEHHOIO OpraHa, MpeaoCTaBIISIONIETO
MYHULMNAIBHYIO YCIYTY, a TAKXKE €ro JIOHKHOCTHBIX JIUIL PETYIUPYETCS:

@®enepanbHbiM  3akoHOM oT 27.07.2010 N 210-®3 "OO0 opranuzauuu
MIPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUILIUTIATBHBIX YCIIYT";

noctaHoBieHueM llpasurenscrBa PO ot 20.11.2012 N 1198 "O denepanbHOi
rocyJapCcTBEHHOM WH(OPMAIMOHHOW CcHCTEME, OOECIeUMBAIOIIE mpolece
nocyneOHoro (BHeCy1e0HOT0) 00KaloBaHus PEIICHU U neicTBuid (0e3aeiicTBus),
COBEPIICHHBIX TMPH TMPEAOCTABICHUN TOCYJAPCTBEHHBIX W MYHHUIUMATBHBIX

yeayr".

6. Oco0eHHOCTH BBINOJIHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP
(neiicTBuil) B MHOTOQYHKIMOHAJIbHBIX IEHTPAX NMPEA0CTABJICHUS
roCyAapCTBEHHbIX U MYHHULIMIIAJIBHBIX YCJIYT

HcuepnbiBaromuii nepeveHb A AMUHUCTPATUBHBIX MPOLEAYpP (AelCTBUIN)
MPHU NPeAOCTABJICHUHA MYHUIUNIAJIbHOU YCJIYT'H, BbINOJIHAEMBbIX
MHOTO(p)YHKIMOHAJILHBIMY LIEHTPAMU

6.1. MHOroyHKIIMOHAJIBHBIN LHEHTP OCYILIECTBIISAECT:

MH()OpPMUPOBAHUE 3asBUTENECH O MOPSAAKE MPENOCTABICHUS MYHUIIMHAIbHOU
yCIYyIM B MHOTO(YHKIMOHAJIBHOM LIEHTPE, MO HMHBIM BOIPOCAM, CBSI3AHHBIM C
IIPEJOCTABIEHUEM MYHULHWINAIBHOW YCIyI'M, a TaKXke KOHCYJbTHPOBaHUE
3asBUTENIEM O TIOPSAKE TPENOCTABIECHUS TOCYAAPCTBEHHOW MYHUUMITAIBHON
YCIIYT'H B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

BbIJIaUy 3asBUTENIO pe3ysibTaTa NPEeAOCTABICHUS MYHUIIUNIAIBLHONW YCIYyTH Ha
OyMa)XHOM  HOCHUTeNle,  MOATBEP)KIAIOLIETO  COAEp)KaHUE  BIEKTPOHHBIX
JIOKyMEHTOB, HAIPaBJICHHBIX B MHOTO(DYHKIIMOHAIBHBINA IEHTP MO pe3yJbTaTaM
MIPEIOCTABJIEHUS] MyHULIMITAIIBHON YCIIYTH, a TAK)KE BbIJJauyy JOKYMEHTOB, BKIIFOYAs
COCTaBJICHHE Ha OyMa>KHOM HOCHUTEJIE M 3aBEPEHUE BBITUCOK U3 NH(POPMAITMOHHBIX
CHUCTEM OPTaHOB, MPEIOCTABISIOIINX MYHHUIUITAIBHBIE YCIYTH;

WHbIE TIPOLIEAYPHI U AEUCTBUS, MpeycMOTpeHHbIe DenepalibHbIM 3aKOHOM N
210-D3.
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B coorBerctBun ¢ wacteto 1.1 crateu 16 denepanpHoro 3akoHa N 210-D3
JUIS  pealiv3alldd CBOMX (PYHKIHMH MHOTrOQYHKIIMOHAIBHBIE IIEHTPHl BIIpaBe
MIPUBJICKATh WHBIE OpTraHU3alliH.

NudopmupoBanue 3assBuTeIeH

6.2. HudopmupoBanue 3asgBUTENS] MHOTO(QYHKIIMOHAIBLHBIMU EHTpaMU
OCYILECTBISETCS CIEAYIOIUMHU CIOcO0aMu:

a) TIOCPEIICTBOM TIPUBJICUEHHUS CPEJICTB MACCOBOM WH(OpMAIuu, a TakkKe
MyTeM pa3MenieHus: nHhopMaIuu Ha OQUIIMATBHBIX CalTax U WH()OPMAITMOHHBIX
CTeH/1aX MHOTO()YHKITMOHAJILHBIX IICHTPOB,;

0) mpu oOpallleHuH 3asBUTENS B MHOTO()YHKIIMOHAJIBHBIN LIEHTP JIMYHO, I10
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUN MO0 MO JIEKTPOHHOU MOYTE.

[Ipu 1nuyHOM oOOpameHnu pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA
noApoOHO HMH(POPMHUPYET 3asgBUTENEH IO HWHTEPECYIOIMIMM HX BOIpOcCaM B
BEKJIMBON KOPPEKTHOM (hOpME C MCIOJIB30BAaHUEM O(PUIMATBHO-IETOBOr0 CTHUJISA
peun. PexomeHIyemoe BpeMs IpPENOCTaBICHUS KOHCYJIbTalluu - He Ooisee 15
MUHYT, Bp€Ms 0°KMJIaHUSI B OYE€PEN B CEKTOpPE MH(POPMHUPOBAHUSA I MOITYUCHUS
uH(OpMAMU O MyHULIMIIAJIBHBIX YCIyraX He MOXKET NpPeBbIIATh 15 MUHYT.

OtBer Ha TenePOHHBIA 3BOHOK JIOJDKEH HAYMHATHCA C HMHGOPMALMHU O
HAUMEHOBAHWU OpraHM3anuu, G(aMuiInd, WMEHH, OTYECTBE U JOJIKHOCTH
pabOTHHKA MHOTO(QYHKUIHMOHAIBHOTO LIEHTPA, NPUHSBIIETO TeJe(OHHBINA 3BOHOK.
NuauBuayalbHOE YCTHOE KOHCYJIBTUPOBAaHHE NpPU OOpALLEHUH 3asiBUTENS 110
TenedoHy pabOTHUK MHOTO(YHKIIMOHATIBLHOTO LIEHTpa OCyIecTBiseT He Oosee 10
MUHYT.

B cnydae ecnu y1st mOAroTOBKM OTBETa TpedyeTcst 6osee MpoaoIKUTEIHHOE
BpeMs, pabOTHHUK  MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA,  OCYIIECTBIISIONTUI
WHUBUyaIbHOE YCTHOE KOHCYJIBTHPOBAHUE IO TEIEPOHY, MOXKET MPEIOKHUTH
3asBUTEIIIO:

U3JIOKUTh OOpalieHue B THUCbMEHHOW ¢opme (OTBET HampaBiseTCs
3asIBUTEIIO B COOTBETCTBUH CO CITOCOOOM, YKa3aHHBIM B OOpaIlieHUN);

HA3HAYMUTH APYroe BpeMs ISl KOHCYJIbTAIUMU.

[Ipu KOHCYNBTUPOBAHWUU TIO MHUCHMEHHBIM OOpAIEHUSM 3asBUTEICH OTBET
HaIpaBJISIETCS B MUCbMEHHOM BHJIE€ B CPOK He mo3aHee 30 KaJeHAapHbIX JTHEW C
MOMEHTA perucTpanuu oOpamieHus B GopMe 3IEKTPOHHOTO JOKYMEHTa 10 aJpecy
AJIEKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpaiieHuW, TMOCTYyNHUBIIEM B
MHOTO(QYHKIIMOHANBHBI TIEHTP B (OpME DJIEKTPOHHOTO JOKyMEHTa, W B
NUCbMEHHOM (QopMe MO0 TMOYTOBOMY aJpecy, VyKa3aHHOMY B oOOpalleHuw,
MOCTYMUBIIIEM B MHOTO(DYHKIIMOHAJIbHBIN LIEHTP B MUCbMEHHOU opMme.
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Brigaua 3asiBUTE/ 10 pe3yJIbTATA NMPeI0CTABIECHUS
MYHUIIUNAJIbHOM YCJIYTH

6.3. Ilpu HamMuuyu B 3asBICHUU O NPEIOCTABICHUU MYHUIMIAIBHOW YCIYIH
yKa3aHUs O BblJaue pe3yJIbTaTOB OKa3aHUs YCIYTH Ye€pe3 MHOTO(YHKIMOHAIBHBIN
LEHTP YTOJIHOMOYEHHBIM OpraH NnepeiaeT JOKYMEHThl B MHOTO(YHKIIMOHAIbHBIHI
LHEHTp I TMOCJHEAYIOIEH BbIJAYM 3aABUTENIO (MPEICTABUTEN0) CIIOCOOOM
COrJacHO  COIJAIICHHsIM O  B3aUMOJEWCTBUM,  3aKIIOYEHHBIM  MEXIY
VYIOJIHOMOYEHHBIM OPraHOM W MHOTO(YHKIMOHAJIBHBIM LIEHTPOM B MOPSIKE,
yTBEpKIAeHHOM TnoctaHoBieHneM IIpaButensctBa Poccuiickonn @Penepanuu Ot
27.09.2011 N 797 "O B3aUMOACHCTBHUM MEXAY MHOTO(PYHKIIMOHATHHBIMU
LHEHTpaMu MPENOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyT H
(benepanbHBIMU OpraHaMU MCIOJIHUTEIbHONW BJIACTH, OPraHAMU T'OCYIapCTBEHHBIX
BHEOIO/DKETHBIX (POHJOB, OpraHaMHM TOCYJAapCTBEHHON BIACTH CyOBEKTOB
Poccuiickoii ®enepaiiuy, opraHamMuM MECTHOTO caMoylpaBieHusa" (manee -
[TocranoBnenue N 797).

[Topsimok u cpoku mepenadnd YmOTHOMOUYCHHBIM OPTaHOM TaKUX JTOKYMEHTOB
B MHOTO(DYHKIIMOHAJBHBIA  IIEHTP  OMNPEICNSAIOTCS  COTrJIallleHHeM O
B3aMMOJICHCTBUH,  3aKIIOYCHHBIM HMH B  TOpSAKE,  yYCTAHOBJICHHOM
IToctanoBiaenuem N 797.

6.4. [Ipuem 3asBUTENCH IS BBIIAYX IOKYMEHTOB, SBJISIOIINXCS PE3YJIbTaTOM
MYHHUITUTIATBHOM YCIIYTH, B TIOPSIAKE OYEPEIHOCTH MPU TMOJIYYCHHUH HOMEPHOTO
TaJOHa U3 TEPMHUHAJIA DJIJIEKTPOHHOM OdYepeau, COOTBETCTBYIOIIETO IIEJH
oOpaitieHust, 1100 Mo MpeIBapUTEIHHOM 3aMUCH.

PaboTHMK MHOTrOQYHKIMOHAIBHOTO IEHTPA OCYLIECTBISET CIEAYIOLINE
JNIEUCTBUS:

YCTAHABIMBAECT  JIMYHOCTh  3a4BUTENISI HA  OCHOBAaHUM  JIOKYMEHTA,
YAOCTOBEPSIIOIIETO JINYHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit
denepannu;

MPOBEPSIET MOJHOMOYMS MPEACTaBUTENS 3asBUTENs (B ciiydae OOpalieHus
MIPEJCTABUTEIISI 3aABUTEIS);

ONpPENEIISIET CTaTyC UCTIOJIHEHUS 3asiBaeHus 3asautens B [C;

pacneyaTbIiBaeT pe3ysbTaT NPEAOCTABICHUS MYHHULIUIIAIBHON YCIyTA B BUJIE
HK3EMIUISIPA SIECKTPOHHOTO JIOKYMEHTa Ha OYMa)KHOM HOCHUTENE U 3aBEPSIET €ro C
WCIIOJIB30BaHUEM T€YaTH MHOTO(PYHKIIMOHAIBHOTO IEHTpa (B MPEayCMOTPEHHBIX
HOPMAaTHUBHBIMU IIPABOBbIMU akTamu Poccuiickon denepanuu ciaydasx - IedaTu ¢
nzo0paxenueM ['ocynapcTBenHoro repoa Poccuiickoit denepariun);

3aBCPACT OK3CMILIAP JJICKTPOHHOTO AOKYMCHTA Ha 6yMa)KHOM HOCHTCIIE C
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WCITOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHAILHOTO IEHTPa (B MPEAYCMOTPEHHBIX
HOPMaTUBHBIMU MPAaBOBBIMHU akTamu Poccuiickoii denepaiuu ciyyasx - MedaTtu ¢
nzo0paxxenueM ['ocymaapcTBeHHoro repoa Poccutickoit deneparium);

BbIAACT MOOKYMCHTHI 3ajABUTCIIIO, IIPHU HGO6XOIII/IMOCTI/I 3alIpallInuBacT Yy
3asBUTCILA IIOAIINCH 3a Ka)K,HLIﬁ BI)II[&HHI)Iﬁ HJOKYMCHT,

3alpalnuBacT COrJIaCUucC 3asBUTCIII HAa Y4aCTHC B CMC-OIIPOCC HJII OLCHKH
Ka4qCCTBaA IPCAOCTABJICHHBIX YCIIYT MHOFO(l)YHKHI/IOHaJILHI)IM IOCHTPOM.

[Ipunoxenne N 1
K AIMUHUCTPAaTUBHOMY PErJIaMEHTY
0 TIPEJI0CTABIICHNIO MYHHUIIUTIAILHON YCITyTH

®opma pemeHus 0 NpeJoCTaBIeHUN
roCyIapCTBEHHON (MyHULIUIIATILHOMN) yCIyru



HaumeHoBaHue YIIOJTHOMOYEHHOTO OpraHa HCIOJHUTEILHON B1acTu cyObekTa Poccuiickoit
®enepanny WM OpraHa MECTHOTO CaMOYITPABIICHUS

Komy

(baMuust, IMS1, OTIECTBO)

(TermeoH U axpec ICKTPOHHOU TTOYTHI)

PEIIEHUE
0 MPEAOCTABICHUH JKUJIOI'0 IIOMEIICHHUS
Jara N
IMo pe3ynbraTam paccCMOTPEHUSI 3asIBICHHS OT N 1 IPHIOKEHHBIX K

HEMY JOKYMEHTOB, B COOTBETCTBUM cO cTaThed 57 JKunnmuoro kogekca Poccuiickoit denepanuu
MIPUHSTO pelIeHre Pe0CTaBUTh KUJIOE TOMEIlEHHUE:

®OUO 3zasBuTens

1 COBMECCTHO ITPOXUBAOIINM C HUM WICHAM CEMbU:
1.

2.
3.
4

CBeneHus 0 )KUIOM IIOMEIEHNN

Bun sxmitoro momenieHus

Anpec

KonnuecTBOo KOMHAT

OO01mas wIoaLb

Kumag wiomans

(mOMKHOCTH COTPYAHMKA OpraHa (moammcy) (pacudpoBKa MoIrcH)
BJIACTH, IPUHSBILETO PEIICHNE)

M.IL

[Ipunoxxenne N 2
K AIMUHUCTPAaTUBHOMY PErJIaMEHTY
0 TIPEJ0CTABIICHNIO MYHHUIIUTIAILHON YCITyTH

<I)0pMa PCHICHUA 00 oTKa3e B npuemMe 10KyMCHTOB, HGO6XO,Z[I/IMLIX
AJId IpCIOCTABJICHUA YCJ'IyTI/I/ 00 oTKaze B OpeaOCTaBJICHUU YCIIyT'
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HanMeHnoBaH#e yIOJTHOMOYEHHOTO OpTraHa HCITOTHATEILHOM Bi1acT cyOnekTa Poccuiickoit
®enepanny WM OpraHa MECTHOTO CaMOYITPABIICHUS

Komy

(baMuust, IMS1, OTIECTBO)

(TermeoH U axpec ICKTPOHHOU TTOYTHI)

PEIIEHUE
00 oTKa3e B MpreMe JOKYMEHTOB, HEOOXOAUMBIX /IS MpeaocTaBienus yeryra "llpenocrasienne
JKUIIOTO TIOMEILIEHHS TI0 AOTOBOPY COLIMANBHOTO HaiiMa"

Hara N

ITo pe3ynapTaTaM paccMOTPEHHUS 3asIBICHUS OT N Y IPUJIOKEHHBIX K HEMY
JIOKyMEHTOB, B COOTBETCTBUU C JKUIUITHBIM KojiekcoM Poccuiickoit denepanuy OpUHATO pEHICHUE
OTKa3aTh B NpHUEME JOKYMEHTOB, HEOOXOJMMBIX IS MPEIOCTABICHUS YCIYTH, O CICAYIOIIHM
OCHOBAHMUSIM:

N nyHkra HanMmenoBanne ocHOBaHHWS I OTKa3a B Pa3bsicHeHue npuyuH 0TKa3a B
AJIMUHHCTpAT |COOTBETCTBHH C €IUHBIM CTAHIAPTOM MPEIOCTABIICHHH yCIYyTH
HUBHOT'O

permamenTa

3anpoc o MpefoCcTaBIeHUH YCIYTH MOJaH B OpraH | Y Ka3bIBalOTCSl OCHOBAHHUS
TOCyIapCTBEHHOU BIIACTH, OPT'aH MECTHOTO TaKoOTo BBIBOJA
CaMOYTpaBJICHHS WM OPTaHU3AIHIO, B
MTOJIHOMOYHSI KOTOPBIX HE BXOJUT
MIpeIOCTaBICHUE YCIYTH

Hemnonnoe 3anonnenne o0s3aTeILHBIX TOJICH B ‘Vka3pIBalOTCSI OCHOBAHUS

dopme 3ampoca 0 NPeOCTaBICHUN YCIyTU TaKoro BbIBOJA
[Ipencrasnenye HEMOIHOIO KOMILJIEKTA ‘YKa3bIBaeTCsl UCUEPTIBIBAIOLINI
JTOKYMCHTOB NEpEUCHb NOKYMCHTOB, HC

MMPEACTABJICHHBIX 3asBUTCIICM

[IpencraBieHHbIe TOKYMEHTHI YTPATHIIN CUIY Ha | YKa3bIBaeTCSl HCUEPIBIBAIOIIUI
MOMEHT 0oOpalieHus 3a ycIyroi nepevyeHb JOKYMEHTOB,
YTPaTUBIINX CUITY

[IpencraBneHHble JOKYMEHTHI COACPKAT Yka3bpIBaeTCsl UCUEPIIBIBAIOITUI
TTOAYMCTKY M UCTIPABJICHUS TEKCTa, HE MepevYeHb TOKYMEHTOB,
3aBEPECHHBIC B TTOPSIKE, YCTAHOBICHHOM coepKaIIuX MOTIUCTKA U
3aKoHOJaTeNbCTBOM Poccuiickort @eaepanuu HCTIPABJIEHUSA

3asBIICHHE TTOAAHO JIUIIOM, HE UMEIOIIUM
MTOJTHOMOYHIA TIPEJICTABIIATH MHTEPECHI 3asBUTEIIS

Br1 BpaBe moBTOPHO OOpaTHTHCS B YHOJIHOMOYEHHBIH OpraH C 3asBIIEHHEM O MPEIOCTaBICHUU
YCIIYTH IOCJI€ YCTPAaHEHUS YKa3aHHbBIX HapyIICHUH.

JlaHHBIN OTKa3 MOXKET ObITh 00KaJOBaH B JIOCYICOHOM TMOPSIJIKE IyTeM HaIlpaBJICHUS KaJIOObI B
YIIOJIHOMOYEHHBIH OpTaH, a TAKXKe B CyJeOHOM TOpsIKE.



https://login.consultant.ru/link/?req=doc&base=LAW&n=511791

(TOMKHOCTD COTPYAHHKA OpTaHa (mommucsk) (pactmmudpoBKa TOIITHACH)
BJIACTH, IPUHSBILETO PEIICHHE)

[Ipunoxxenune N 3
K AIIMHHUCTPAaTHBHOMY PETJIaMEHTY
10 TIPEJOCTABICHHIO MyHHIIUITAIEHOHN yCITyTH

®dopma perreHus 00 0TKa3e B MPEIOCTaBICHIH
MYHUIMIIATEHOH YCITyTH

HanmeHoBaHue yIoJIHOMOYEHHOTO OpraHa UCIIOJIHUTENBHOM BiacTu cyobekTa Poccuiickoit
denepanuy WM OpraHa MECTHOTO CaMOYIIPaBIICHUS

Komy

(bamumus, IMs, OTYECTBO)

(TenmedoH U azpec AIEKTPOHHON MOYTHI)

PEILIEHUE
00 oTka3ze B npenoctasieHnn yciyryu "[IpemocraBneHue )KUIOToO MOMEIIEHHUS 110 JIOTOBOPY
COIMAJILHOTO Halima"

Jlata N

Ilo pe3yiabTaTaM paCCMOTPCHHUSA 3a4BJICHUSA OT N " IIPUJIOKCHHBIX K
HEMY JOKYMCHTOB, B COOTBCTCTBHU C )KI/IJ'II/IH_IHLIM KOIACKCOM Poccutickoi CDe/:[epauI/H/I IIPUHATO
pe€mICHUC OTKa3aTb B MNPHEME OOKYMCHTOB, HGO6XOI[I/IMLIX IJid [IpEAOCTaBJICHUA YCIYTHU, IIO
CJICAYIOIIIUM OCHOBAHUAM:

N nyHkTa HanmeHoBaHMe OCHOBaHUS AJisl OTKa3a B Pa3bsicHeHue npuyuH 0TKa3a B
AJIMUHHUCTpAT |COOTBETCTBUU C €IUHBIM CTAaHAAPTOM MPEIOCTABICHUN YCIYTH
HUBHOTO
peryiaMeHTa
JlokyMeHTHI (CBEZICHUS), TIPEACTABICHHEBIE ‘YKa3bIBaloTCsl OCHOBaHUSA
3asBUTEJIEM, IPOTUBOPEYAT JOKYMEHTAM TaKOTO BBIBOJIA

(CBCZLGHI/IS[M), MOJIYYCHHBIM B paMKax
MEKBECIAOMCTBCHHOT'O B3aHMOJIeI>'ICTBPI$I

OTCyTCTBHE Yy WIIEHOB CEMbU MECTA KUTEIBCTBA | YKA3bIBAIOTCSI OCHOBAHUS
Ha TeppuTOpun cyobekTa Poccuiickoi TaKOTO BBIBOJA
®denepanuu

HpeHCTaBHeHHIﬂMI/I JOKYMCHTaMHU U CBEACHUAMU Vka3eIBaroTCS OCHOBAHUS
HE NOATBCPKAACTCS IIPaBO I'paKJJaHWUHA Ha TAaKOI'0 BbIBOJA
npeaOCTaBJIICHUC JKUJIOTO MMOMCUICHHUA
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OTCyTCTBHE 3aKOHHBIX OCHOBaHUM IS VKa3bIBaIOTCSI OCHOBAHHUS
MIPEIOCTABIICHUS JKUJIOTO TIOMEIICHUS 10 TaKoOro BBIBOJA

JIOTOBOPY COLMANBHOTO HaliMa WITH B
COOCTBEHHOCTh OECIIATHO B COOTBETCTBUH C
Kunumnasim kogexkcoM Poccuiickoit deneparumn

Pa3zbsicHeHue nmpuyuMH OTKa3a:
JomomauTensHo nHhOpMUpyeMm:

Brr BripaBe mMOBTOPHO OOpAaTHUTHCS B YIIOJHOMOYEHHBIN OpraH C 3asBICHHEM O MPeI0CTaBICHHUH
YCIIyTH TIOCTIe YCTPAaHEHHsI YKa3aHHBIX HapyIICHHUH.

JaHHBIN OTKa3 MOXKET OBITh 00’KaJOBaH B IOCYACOHOM MOPSIIKE IyTeM HaIlpaBJICHUS KaJIOObI B
YIOJIHOMOYEHHBIH OpTaH, a TaKXKe B CyJeOHOM TOpsIIKE.

(TOIKHOCTH COTPYAHHKA OpraHa (moamwch) (pacmmdpoBKa MOAHCH)
BJIACTH, NIPUHSBIIETO PEIICHUE)

[Ipunoxxenue N 4
K AIIMHHUCTPAaTHBHOMY PETIIaMEHTY
10 TIPEJOCTABICHHIO MYHHIIUIIAIEHOHN yCITyTH

Dopma 3asBIEHUS O IIPENOCTABICHUN MYHULIUIIAJIBHON YCIIYyTH

(HanMeHOBaHME OpraHa, YOJIHOMOYEHHOTO IS ITPEIOCTABIICHHSI YCIIyTH)

3asBieHHE O MpeaAOCTABJICHNUHU JXUJIOTO IOMCHUICHHS 11O JOTOBOPY CONHUAIILHOT'O HaiiMa

1. 3agaBurens

(pammmus, ums, otuecTBo (pu HaIM4MM), 1ata poxjaenus, CHINIIC)
TenedoH (MOOHIIBLHBIHN):

AJipec 3JIeKTPOHHOM MOYTHI:

I[OKYMCHT, y,Z[OCTOBepSIIOH_II/Iﬁ JIMYHOCTH 3asABUTCIIA:
HaMMCHOBAaHHC!

cepus, HOMep JlaTa BbIJAYM:
KEM BBIJIaH:

KOJI IOApa3IeIcHUS:
Anpec perucTpaiyy Mo MecTy JKUTEIbCTBA:

2. [IpencraBuTens 3asBUTEINA:
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(paMunus, uMmsi, OTUYECTBO (IIPU HATTHYUH)
JIOKYMEHT, yJOCTOBEPSIIOLINI IMYHOCTh NPECTABUTEIS 3aIBUTEIIS:
HaMMEHOBAHUE:

cepusi, HoMep aTa BBIJAYU:
JIOKyMeHT, TOATBEPKAAIOIINN TTOTHOMOYMS PEACTABUTEINS 3asIBUTEIIS:

3. TIpoKHUBato0 OIUH |:| [IpoknBar0 COBMECTHO C YICHAMH CEMBH

4. Cocroro B Opake |:|

Cympyr:

(pamunus, ums, oTuecTBO (IpU HaMM4YMK), fata poxxaenus, CHUJIC)
JIOKyMEHT, yI0CTOBEPSIIOIINHI JINYHOCTh CYIpyTa:
HaNMEHOBAHUE!
cepusi, HOMep JaTa BbIIAyM:
KEM BbIJIaH:
KOJ MOJpa3eNICHHS:

5. IlpokuBaro ¢ poauTensiMu (POTUTEISIMA CYIpyTa)
OUO pogutens
(bamumus, uMs, oTyecTBO (TIPU HaMM4IWM), nara poxaexus, CHIJIC)
JIOKyMEHT, yAOCTOBEPSIIOLINMI INYHOCTh: HAUMEHOBAHUE:
cepus, HoMep JaTa BbIIAyH:
KEM BBIIaH

6. NmeroTcs netu |:|
®OUO pebenka (o 14 ner)

(pammmus, ums, otuecTBo (pu HaIM4MM), f1ata poxaenus, CHNIIC)
Homep akToBOM 3anucu 0 poXACHUN Jara
MECTO PETUCTPALIUN

®OUO pebenka (crapme 14 ieT)

(bamunus, uMs, oTyecTBO (MIPH HaMM4IWM), nara poxaexus, CHIIIC)
Homep akToBOM 3anucu 0 poXaACHUN Jara
MECTO PETUCTpaIUN
JIOKYMEHT, yIOCTOBEPSIFOIINH INYHOCTH:
HauMEHOBaHUE!
cepusi, HOMep JiaTa BbIIaYH:
KEM BBIJIaH:

7. ImeroTcs MHbBIe POJICTBEHHUKH, TTpokuBaromue copMectHo, DO poacteennuka (o 14 ier)

(pamunust, uMms1, oTuecTBO (IpW HaM4MK), nara poxaenus, CHUJIC)
Homep akToBOM 3anucu 0 poxaeHUN Jara
MECTO PETUCTPALIUN

Crenens poscTsa

@O poncreenHuka (crapue 14 ner)
(pamunust, ums, oTUeCcTBO (IIpU HAIMUYMK), fata poxxkaenus, CHUJIC)
Crenens posacTsa




JIOKYMEHT, yIOCTOBEPSIIOIINHN INYHOCTB:

HalMEHOBAHUE!

cepusi, HOMep JiaTa BhIAAYM:
KEM BbIJIaH:

[TonHOTY M JOOCTOBEpHOCTH IPEACTABICHHBIX B 3alpoce CBEICHUN NoATBepkiaar. Jlaro cBoe
coriacMe Ha TOJydeHHe, oOpaboTKy M IMepeaady MOHMX TMEpPCOHAIbHBIX JaHHBIX COTJIACHO
®denepansHoMy 3akoHy OT 27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBIX".
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